AOMNHNCTPALMA KONMALWEBCKOIO NOPOACKOIO NOCEJIEHNA
NMOCTAHOBJIEHNE

21.04.2023 Ne 243

O6 yTBepXaeHUn AOMUHUCTPATUBHOIO pernameHTa NpeaocTaBneHns MyHUUunanbHom
ycnyru «[puém 3asiBneHnn n NpuHATME peLLeHnn 0 npeaocTaBneHne usnyeckum nnm
IOPUAMYECKMM NLIAM MYHULMNANbHOMO UMYLLECTBA, HAXOASALErocs B Ka3He
MyHUUMNansHoro obpasoBaHus
«KonnaweBsckoe ropofckoe noceneHney, B apenay, 6e3soamesgHoe
nonb3oBaHne (KpomMe 3eMenbHbIX Y4aCTKOB)»

(B pemakuun noctaHoBneHns AaMmnHucTpauumn KonnaweBcKoro ropogckoro
nocenenns ot 31.03.2025 Ne221)

B cooTtBeTcTBUM CO cTaTbamun 12-14 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHunsaumm npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYry

MOCTAHOBJIAIO:

1. YTBepantb AOMMHUCTPATUBHBLIA PErnameHT npeaocTaBneHns MyHMUMNanbHON
ycnyrn «[puém 3asiBrieHun U NpuHATUE peLleHnin O npegocTtaBrieHne (OUsnYeckum unum
lopuandeckum  nuuam  MyHMUMNanbHOMO  MMYLIECTBA, Haxogsillerocss B KasHe
MyHUUMNanbHOro obpasoBaHus «KomnnaweBckoe ropoackoe MOCENeHney», B apeHay,
6e3B03mMe3gHoe NMosib3oBaHne (KpoOMe 3eMerbHbIX YHaCTKOBY» COMMacHO MPUNOXEHUIO.

2. TpwusHaTb yTpaTtUBLLUMU CUMY:

1) noctaHoBneHve AgmuHucTpaumm KonnalueBcKOro ropoACKOro mnoceneHust oT
13.09.2016 Ne 680 «O6 yTBepxaeHuM AOMUHUCTPATMBHOIO pernameHTa npeaocTaBneHus
MyHUUMNanbHon ycnyrn «lpuém 3asiBNeHnin U NpUHSATUME PELLeHUn O npeaocTaBneHve
PU3NYECKMM UMW IOPUONYECKM NLAM MYHULMNANbHOrO MMYLLECTBA, HaxXOAsILErocs B
KasHe MyHuumMnanbHoro obpasoBaHmsa «KonnaweBcKoe ropoAcKoe noceneHne», B apenay,
6e3B0o3mMe3gHoe Nonb3oBaHMe (KpOMe 3eMeNbHbIX YHaCTKOB)» »;

2) noctaHoBrneHne AgmuHucTpaumm KomnnaweBCKOro ropogckoro noceneHns ot
03.10.2018 Ne 685 «O BHECEHMM M3MEHEHUN B MOCTAHOBMEHWE AaMUHUCTpaLMM
Konnawesckoro ropoackoro noceneHns ot 13.09.2016 Ne 680 «O6 yTBepxaeHun
AOMWHNCTPATMBHOIO pernaMeHTa npeaocTaBneHns MyHuuunanbHon yenyrn «[lprném
3asBNEHUA N MPUHATUE PELLEHUA O npenocTaBrneHne U3NYECKUM WUNU LPUONYECKUM
nmuaM  MyHUUMNanbHOrO  MMYLLECTBA, HaXOAALWErocd B KasHe MyHMUMnanbHOro
obpasoBaHua «KonnalweBckoe ropoackoe noceneHve», B apeHay, 6e3Bo3amesgHoe
nonb3oBaHue (KpOMe 3eMeNbHbIX YY4aCTKOB)» »;

3) noctaHoBrneHve AamuHucTpauum KornnalweBCKOro ropofcKkoro noceneHnsa ot
28.12.2018 Ne 1053 «O BHeECEHMM W3MEHEHMA B MNOCTAHOBNEHWE AOMUHUCTpaLMK
Konnawesckoro ropoackoro noceneHnss ot 13 ceHTtabps 2016 roga Ne 680 «O6
yTBEPXKOEHUM AOAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHns MyHUUMNAanbHOM YCryrn
«Mpném 3asBneHurm wn nNpUHATME PpeLlleHMin O npedocTaBneHne U3NYECKUM UK
OPUANYECKAM  INMUAM  MYHUMUMNANbHOrO  MMYLLECTBA, Haxodsleroca B KasHe
MyHUUMNaneHoro obpasoBaHusa «KonnaweBckoe ropoackoe noceneHney, B apeHay,
6e3Bo3mMe3gHoe Nonb3oBaHme (KpOMe 3eMeNbHbIX YYaCTKOB)» »;

4) nocTtaHoBneHne AgMuHUCTpaumm KonnaleBCKOro ropoACKOro mnoceneHus ot
15.06.2020 Ne 325 «O BHeceHMM WU3MEHEHUS B MOCTaHOBNEHME AQMUHUCTpaUUn



Konnawesckoro ropoackoro nocenenus ot 13.09.2016 Ne 680 «O6 yTBepxaeHun
AOMWHUCTPATMBHOIO pernaMmeHTa npeaocTaBneHns MyHuuunanbHon yenyrm «[lpném
3a8BMNEeHUN U NPUHATUE pELUEeHNn O NpefoCTaBfieHne (U3NYEeCKUM Unn KPUANYECKUM
nmuaM  MyHUUMNanbHOro  MMYLLECTBA, HaxXOAdAWerocd B KasHe MyHMUMnanbHOro
obpasoBaHua «KonnaweBckoe ropoackoe noceneHne», B apeHgy, 06e3Bo3mesgHoe
nonb3oBaHue (KpoMe 3eMefbHbIX YH4aCTKOB)» ».

3. Hactosdwee noctaHoBneHue BCTynaeT B CWNy C AdaTbl €ro oduumanbHOro
ony6bnukoBaHu4.

4. OnybnukoBaTb HacTosdllee nocTaHoBreHMe B BegomocTax opraHoB MECTHOro
camoynpaerneHns  KomnnaweBcKOro  ropofcKkoro  noceneHns Uu - pasMecTuTb  Ha
odunumnanbHOM canTe OpraHoB MECTHOIO CaMOynpaBeHns MyHULMNansHoro obpasoBaHus
KonnawueBcKoro ropoackoro noceneHumns.

5. KoOHTpoOrb 3a NCNONMHEHMEM NOCTAHOBIIEHMSI OCTABMSA 3a COOON.

WN.o. MaBbl KonnaweBckoro
ropoaCKOro noceneHns
A.AHYykoB



[MprnoxeHne K NOCTaHOBMEHNIO
AomuHucTpauum KonnalueBckoro
ropoAcKoro nocenexHuns

oT 21.04.2023 Ne 243

AZLMUHUCTPATUBHBIN pernaMmeHT NpeaoCcTaBneHns MyHUUMNnanbsHoOM yCryrm
«[preM 3asiBNeHiA 1 NPUHSATUE PELLEeHWUI O NpeaocTaBneHnn Usn4ecknm Unm
IOPMANYECKMM NMLaM MYHULMNANbHOMO MMYLLIECTBA, HaxoasLwerocs
B Ka3He MyHuUMNanbHoro obpasoBaHns «KonnalweBckoe ropoackoe nocerneHue», B
apeHay, 6e3B03me3qHOEe Nonb3oBaHNe (KPOMe 3eMENbHbIX Y4aCTKOB)»

1.00LWue nonoxeHus
MpeomeT perynmpoBaHns AOQMUHUCTPATUBHOIO pernameHTa

1. ADMUHUCTPATUBHbLIN pernameHT perynmpyeTt OTHOLLEeHUS, BO3HUKAOLLME B CBA3MU
C NpeaocTaBneHmeM MyHUUunanbHou ycnyrn «lMpruem 3asBneHuin n NpUHATUE peLleHnii o
NpeaocTaBneHnn OU3NYECKMM UNU KPUAMYECKUM NMLaM MYHUUUNANbHOrO MMYLLECTBA,
Haxogswerocss B Ka3He MyHuuMnanbHoro obpasoBaHus «KonnaweBcKoe ropoackoe
noceneHve», B apeHny, 6e3Bo3Me3gHoe Morb3oBaHUE (KpOMe 3eMerbHbIX Y4aCTKOB)»
(Danee — MyHuuMnanbHaa ycnyra) B ANEKTPOHHOM dopmaTte AgMuHUCTpaumen
KonnalueBcKoro ropogckoro noceneHus.

2. AODMWHNCTPATMBHbBIA perfnaMmeHT yCTaHaBNMBaeT COCTaB, NOCnefoBaTeNlbHOCTb U
CPOKW BbINOMHEHNS aAMUHUCTPATUBHBLIX Npoueayp No NpeaoCTaBeHno MyHULUMNANbHON
ycnyru, TpeboBaHust K NOPSAKY UX BbINOMHEHMS, POPMbl KOHTPOMS 3a NpegocTaBneHnem
MYHULMNAnNbHOW ycnyrn, ocyaebHbin (BHecyaebHbI) nopsagok obxanoBaHnsa peLeHni
aencteun (6esgencteun) AgMunHucTpaumen KomnnalweBCKOro ropogckoro noceneHus,
AOIMKHOCTHbIX Nuu AamMuHUCTpaumen KonnaweBckoro ropogckoro noceneHus.

3. OcCHOBHble TEepMWHblI W OnpegerneHns, UCMNofb3yemMble B  HACTOSILEM
AOMUHUCTPATUBHOM pernameHTe:

1) ECUA - depepanbHas rocyaapcTBeHHas MHpopMaumnoHHas cuctema

«EanHas cuctema wngeHtTudukauum u ayteHTUUKaumm B WHAPACTPYKTYpPE,
obecne4ymnBatoLLen NHGOPMAaLIMOHHO-TEXHOSOrNYeckoe B3anMoaencTemne
NH(POPMALIMOHHBIX CUCTEM, UCMNOMb3yeMbIX OS NPeaoCTaBNeHUs roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr B 3NIEKTPOHHOW (hOpME;

2) EINMryY - depgepanbHaga rocygapcrBeHHas MHOpMaLmMoHHas cuctema «EguHbIn
nopTan rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr (PyHKUWMA)», pacrnonoXeHHas B
MHAOPMALMOHHO-KOMMYHUKaLUMOHHON ceTn «HTepHET» No agpecy: www.gosuslugi.ru;

3) JnuHbin kabuHetr - cepsuc ENMIY nossonsawwmn 3aasutento nonyyatb
MHdopMaunio o xoge obpaboTku 3anpocoB, NoaaHHbIX nocpeacTeom ENMY.

Jlnya, metowmne npaBo Ha NONyYeHNE MyHULMNANbLHOW YCNyrn

1) dusnveckne 1 opugumdeckne nuua (B cnydasix,  nNpegyCMOTPEHHbIX
MeXayHapoaHbIMU aorosopamu Poccuiickon denepaunn (B TOM yucne
MEXNpPaBUTENbCTBEHHbLIMU cornatleHnsmun), denepanbHbIMK 3aKoHamu,
yCTaHaBNUBAOLWMMN  NOPSAOOK  PaACNOPSIKEHUS  MYHULMNANbHbIM -~ UMYLLECTBOM, He
CBSA3aHHbLIN C nepegayer MyHMLMNANbLHOIO MMmyllecTBa B 6€3B03Me3HOE MONb30BaHuE,
apeHgy no wutoram ToproB, akTamu [lpesvpgeHTa Poccuinckon ®depepauum, akramm
MpaButenbctBa Poccunckon depepaumn, a TakkKe Ha OCHOBaHUM pelleHun cyaa,
BCTYMMBLUMX B 3aKOHHYIO CUNY);

2) rocyaapcTBEHHbIE U MyHULMNASNbHbIE YYPEXOEHUS;


http://www.gosuslugi.ru/

3) HEKOMMEPYECKNE OpraHmsauumn, co3gaHHble B )OpMe accouunaumi 1M COH30B,
PENUrMo3HbIX N 0BLLIEeCTBEHHbIX OpraHM3aunn (0obeanHeHun) (B TOM YnUcne nonnTuyeckme
napTnmn, obLEeCcTBEHHbIE ABMKEHUS, 00LWEeCTBEHHbIE (DOHAbI, OOLECTBEHHbIE YYpPEXOEHUS,
opraHbl  OBLWECTBEHHOW  CaMOAEsTENbHOCTU,  MNpPOd)eCCMOHanbHble  COK3bl,  UX
obbeanHeHua (accoumaunmn), NepBUYHbIE MPOGCOI3HbIE OpraHu3aumm), obbegunHeHUs
paboTtogatenen, ToBapuLlecTBa COBCTBEHHUKOB XWUIbsi, cOUManbHO OPUEHTMPOBAHHbLIE
HEKOMMEPYECKNE OpraHusauum npu  YCroBMM OCYLLUECTBMNEHUS UMW  OEATENbHOCTH,
HanpaBfeHHOM Ha pelleHne coumarnbHbiX NPodnem, pasBuTue rpaxgaHckoro obuiecTsa B
Poccunckon depepaunmn, a Takke [Opyrnx BUOOB OEATENbHOCTWU, NPenyCMOTPEHHbIX,
npegycMoTpeHHbix ctatben 31.1 degepanbHoro 3akoHa ot 12.01.1996 Ne 7-03 «O
HEKOMMEPYECKNX OpraHmM3aumnsaxy;

4) apBoKaTckMe, HoTapuarnbHble, TOProBO-NPOMBbILLSIEHHbIE NanaTbl;

5) MeanuuHckme opraHmsauumn, opraHmMsaunn, OCyLecTBRsiolmMe obpasoBaTernbHYyHo
NEesiTeNbHOCTb;

6) duanyeckme 1 pugnudeckme nuua, Xenawlwme pasMecTuTb CETU CBA3UM WK
0OBbEKTbI MOYTOBOW CBSA3MU;

7) duanyeckme 1 opugudeckme nuua, obnagawowme npasBamu BriageHua n (Mnn)
Nnonb30BaHUs CETbID  UHXEHEepHO-TEXHUYeckoro obecrnedeHnsa, B cryyae, ecnu
MYHULMMNANbHOE WMYLLECTBO SIBNSETCA 4YacTbi0 COOTBETCTBYHOLLUEW CETU MHXEHEPHO-
TEXHNUYEecKoro obecrneyeHuss U AaHHble 4YacTb CETU U CeTb SABMSAITCA TEXHONOrMYecKn
CBSAA3aHHbLIMW B COOTBETCTBMM C 3aKOHOAATENBCTBOM O rpagoCTPOUTENbHON AEATENBHOCTY;

8) hmsnyeckue n ropugmyeckne nuua, ¢ KOTOpbIMU 3aKNOYEH rOCy4apCTBEHHbIA UMK
MYHULUMMAnNbHbIA KOHTPAKT MO pe3ynbrataM KOHKypCca WU ayKuuoHa, NPOBEAEHHbIX B
cootBeTcTBUM C PenepanbHbiM 3akoHOM OT 5 anpens 2013 r. Ne 44-03 "O KOHTpaKTHOWM
cucteme B cdepe 3akynok ToBapoB, pabort, ycnyr ans obecnevyeHnst rocyqapCTBEHHbIX U
MYHULMNAnNbHbIX HYXA4", ecnn NpeaocTaBreHne ykasaHHbIX npaB 6bino npeaycMoTpeHo
KOHKYPCHOW AOKYMEHTaumen, AoKyMeHTaumnen ob aykunmoHe onsi uenen UCrnonHeHnsa 3Toro
rocygapCTBEHHOIO UM MyHULMNANbHOIO KOHTPAKTa;

9) duanyeckme U1 OpUaUYECKME  Nuua,  Kenawlwme  3akuuTb  JOroBOp
©e3B03Me3QHOro Nonb3oBaHus, apeHabl Ha cpok He bonee yem 30 KaneHOapHbIX AHEN B
TEeYEeHMe LWECTU NocneaoBaTenbHbIX KaneHgapHbIX MECALEB;

10) dusmyeckme 1 puanyeckme nuua, u3 BnageHus N nonb30BaHUS KOTOPbIX
BbIObINO HEABMXMMOE MMYLLECTBO B CBSI3M CO CHOCOM WIN PEKOHCTPYKLMEW 3OaHUMN,
CTPOEHNIN, COOPYXXEHUIN, B KOTOPbIX OHO PacnosioXXeHO, U B CBA3W C Nepedadven npas Ha
AaHHOE  MMYLLECTBO TOCYOApPCTBEHHbIM  WNWU  MyHMUMMNANbHbIM  OpraHM3aumsm,
OCYLLIECTBNAIOLWNM 00pa3oBaTenbHy0 AeATENbHOCTb, UMM MEeQULMHCKUM OpraHn3aunsam;

1) dumsnyeckme ” pUANYECKME JMUa, JKenawuwme 3akrnoyuTb  [0roBop
©e3B03Me3QHOro Nofb30BaHUs 00bEKTa, ABMALWErocs YacTbio UK YacTAMU NMOMELLEHUS,
30aHns, CTPOEHUSI NN COOPYXXEHUs, ecnu obliasa nnowaab NnepeaaBaemMoro MMyLLecTsa
coctaBnsetr He 6onee yem 20 kBagpaTHbIX MeTpoB U He npesblwaer 10 npoueHTOB
nnowaan COOTBETCTBYHOLLIErO NOMELLEHMS, 30aHUS, CTPOEHUST UM COOPYXXEHMUS, NpaBa Ha
KOTOpble NpuHagnexar nuuy, nepegarLlemMy Takoe UMyLLEeCTBO;

12) IopUaNYECKNE Nnua, ABMAIOLWMECS NPABONPEEMHMKOM MPUBATU3NPOBAHHOMO
MYHULMNANbHOIO YHUTApPHOrO Npeanpusatust B criydae, ecrnv UMYLLECTBO He BKITHOYEHO B
COCTaB noanexawux npuMeaTu3auMm akTUBOB NPUBATU3NPOBAHHOIO MYHMUMMNANBLHOIO
YHUTApPHOrO  MpeanpuaTusi, HO  TEXHONMOrMyeckn u  YHKUMOHANbHO CBA3AHO C
NPUBaTM3NPOBAHHLIM MMYLLECTBOM W OTHECEHO beadeparnbHbiMM 3aKoHaMM K ObbekTam
rpaXgaHCcKux npas, 0OOPOT KOTOPbIX HE AO0MyCKaeTcd, UM K obbekTam, KOTopble MOryT
HaXo4MTbCA TONbKO B MyHMUMNANbHON COGCTBEHHOCTMU;

13) XO3SUCTBYHOLWMI CYOBEKT, XenarwLnin 3aknioumnTs 4oroBop 6e3B803Me3aHOro
Nonb30BaHMs MyHMUMNANbHOIO MMYLLECTBA B LENsaX, onpeaeneHHblx YacTtbto 1 ctatbn 19
depepanbHoro 3akoHa ot 26.07.2006 Ne 135-903 «O 3awmte KOHKYPEHUNNY;



14) duramyeckme nuua, He ABNAKLWMECA XO3ANCTBYOLLMMU CyObEKTaMMU;
15) YNONMHOMOYEHHbIE MNPEACTaBUTENM NUL, YKa3aHHbIX B HACTOALEM MNyHKTE
aAMWHUCTPATMBHOIO pernameHTa (ganee - 3asiBUTEnNb).
MHTepechbl 3asBuTEnen, ykasaHHbIX B NyHKTe 4 HacTodAwero AAMWHUCTPATUBHOIO
pernaMmeHTa, MOryT npeacraensaTb  nuua, obnagawowme - COOTBETCTBYIOLLMMM
nofnHoMouusaIMKM (ganee - NnpeacTaBUTENb).

TpeboBaHus Kk nopsaaKy MHPOPMUPOBaAHUS
O NpefocTaBneHn MyHULMNANbHOW yCryrn

5. Tpuém 3aasutenem no BOMPOCY MPEAOCTaBNEHUS MYHULMMANbHOW YCRyru
OCYLLECTBIISIETCA B COOTBETCTBMU C OpPraHM3auMoOHHO - pacnopaauTenibHbIM JOKYMEHTOM
AoMuHucTpauum KonnaleBCKoro ropoackoro nocerieHus.

6. Ha odwuvumnanbHom cante AgmuHucTpauum KonnaleBCKOro ropoackoro
noceneHnsi B UHPOPMaLMOHHON-TENEKOMMYHMKAUMOHHON ceTn «VIHTEpHET» (aanee - ceTb
NHTepHeT) http://www.Kolpsite.ru/, obs3aTtenbHOMY pasMeLLeHno NOANEXUT creayrouas
cnpaBoYyHaa MHopmaums:

MECTO HaxoXaeHus n rpaduk padotbl AoMUHUCTpaummn KonnaweBCKOro ropogckoro
noceneHns, e€ CTPYKTYPHbIX nogpasgeneHvu, npegocTaBnsAlnwmMx MyHULMNANbHYO
ycnyry;

cnpaBoyvHble  TenedoHbl  CTPYKTYPHbIX  nogpasgeneHnn  AgMUHUCTpaLum
KonnaweBcKoro  ropoACKOro  MOCeneHusl,  y4yacTBYWLWUX B MNpedoctaBrieHuun
MYHULMNANbHON YCNyru;

agpeca cauvTa, a TakKkKe 3feKTPOHHOM noyTbl U (Unn) ¢opmbl 0BpaTHOM CBA3U
AOMUHUCTPaUuKM B ceTn MIHTEpPHET.

7. Ob6sizatenbHOMY pasMeLlleHuMilo Ha odumumnanbHOM canTe AAMUHUCTpauuu
Konnawesckoro ropogckoro nocenexdnda, Ha EIMY, B denepanbHon rocyaapCTBEHHON
MHopMaUnoHHON cucteme «PepepanbHbli peecTp rocygapCTBEHHbIX U MyHULUMNANbHbBIX
ycnyr (yHKUUn)» NOANEXUT nepevyeHb HOPMAaTUBHbLIX MPaBOBbIX AKTOB, PEryrnvpyloLmx
npegoctaBneHMe MyHUUMNanbHOMW ycnyrn (C ykasaHMeM WUX PEKBUM3UTOB UM UCTOYHUKOB
odouumanbHOro onyonmMkoBaHus).

8. AamuHuctpaumss KonnalweBCKOro ropoAckoro noceneHnsa obecneymBaeT
pasMelleHMe M akTyanumsauuilo CnpaBoYHOM WMHGOpMauUuM Ha oduumanbHOM cante, B
cooTBeTcTBYyloWEeM pasgene ElNIY, B degepansHon rocyaapCTBEHHON MHGOPMaLMOHHOM
cucteme «dPenepanbHbii PEECTP roCyaAapCTBEHHbIX U MYHULMNAMbHBIX YCIYT (OYHKLWA)».

9. IHhopmmpoBaHue 3asButenen No Bonpocam npegoctaBneHns MyHULunanbHON
YCINyru OCyLLeCTBSETCA:

NyTEM pasmelleHns uHdopmaumm Ha cante AgMuHucTpaumm KonnalueBcKoro
ropogckoro nocenexusa, ENry;

OOSMKHOCTHBIM NnuoM AgMUHUCTpaumm KonnaleBcKOro ropogcKkoro noceneHus,
OTBETCTBEHHbIM 32 MpPefoCTaBfieHNne MyHUUUNanbHOW YCryrn, nNpu HenocpeacTBEHHOM
obpaweHnn 3aasutena B AQMUHUCTpaumio KonnalueBcKoro ropofcKoro noceneHus;

nyTEéM pasmelleHna Opowop, OyknetoB W Opyrnx neYaTHbIX MaTepuanoB B
nomeLeHmsax AoMUHUCTpauumn KonnatwueBCKOro ropoAcKoro noceneHust, npeaHasHavyeHHbIX
ana npuéma 3asaBuTENEn, a TakkKe WHbIX OopraHu3auui Bcex opM COOCTBEHHOCTM MO
COrnacoBaHu1Io C YykasdaHHbIMW OpraHn3auusiMu.

10. JocTyn K nHdopmaumm o cpokax 1 nopsiake npegocraBneHna MyHUUMNansHoOm
ycryrn ocyulecternsieTcs 6e3 BbINONHeHUs 3aaBuTenem Kakux-nmbo TpeboBaHuK, B TOM
yucrne 6e3 MCNonb3oBaHMA NPOrpaMMHOrO obecnevyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHUYeckne cpencrtea 3adBuTens TpebyeT 3akniovYeHUs NULEH3MOHHOMO WAW UHOTO
cornaweHnnsa ¢ npasoobnagatenem nNporpammMHoOro obecneyeHus, npegycMaTpuBaroLLero
B3VIMaHue nnaTbl, perMcTpaumio unn astopusaumo 3asaButend unm npegocTaBneHne nu



nepcoHarnbHbIX AaHHbIX.

11. KoHcynbTMpoBaHMe Mo BOMpocam MPeAoCTaBNeHMsT MYHULMMNANbHON YCnyru
AOMKHOCTHBIMM  Nuuamn  AgMuHucTpaumm  KonnalleBckoro  ropOACKOro  rnoceneHust
ocyllecTBnsieTcs 6ecnnaTHo.

2.CtaHgapT npegocTaBneHns MyHMUMnansHOM ycnyru
HanmeHoBaHMe MyHMUMNANBHOWN YCIyru

12. MyHuumnanbHass ycnyra «[lpyem 3asBneHUrn W NPUHATUE peLleHun o
npegocTaBneHm (PU3NYECKUM UNU LPUANYECKUM NMuaM MyHUUMNANbLHONO MMYLLLECTBa,
HaxodsLweroca B Ka3He MyHuumnanbHoro obpasoBaHus «Konnawesckoe ropoackoe
noceneHvey, B apeHay, 6e3so3mesgHoe nonb3oBaHne (KpoMe 3eMernbHbIX Y4acTKOB)».

HanmeHoBaHune opraHa, npeaocTtasnAaowero MyHmumnarnbHyr yecnyry

13.MpenocTaeneHne MYHUUMNANbHOM ycnyru OCYLLIeCTBseTcA
AoMuHucTpaumnenKonnalleBCcKOro ropoackoro noceneHusl, pacronioXeHHONW no agpecy:
Tomckass obnactb, Konnawesckun panoH, r. Konnaweso, yn. Nobegsl 5(odhuumnanbHbin
caunt http://www.kolpsite.ru/, agpec anektpoHHon noyTbl:kolpash@tomsk.gov.ru).

(MYHKT B pedakuun noctaHoBneHna AgMuHucTpaumm KonnalieBCKOro ropoackoro
nocenenus ot 31.03.2025 Ne221)

14. HenocpeacCTBeHHO nNpefoCTaBreHne MyHULMNANbHOW YCryrn OCYLLUeCTBNSAT
cneumnanucTbl MyHULMNAnbHOro KaséHHoro ydpexaeHus «Mmywectso» (ganee — MKY
«MmyuectBoy).

15. B uensax npegoctaBneHUss MyHuUMnanbHOW ycnyru  AgMUHUCTpaums
KonnaweBcKoro ropoAcKoro noceneHus B3aMMogeWCTBYET CO CreayrowuMn opraHamu
BNacTu, opraHamum MECTHOroO camoyrnpaBfieHusi, B TOM YMCIE€ C UCMNOSMb30BaHNEM E€ANHOWN
CUCTEMbI MEXBEOOMCTBEHHOMO 3MEKTPOHHOro B3anmogencTena (aanee - CM3B), Bkntovas
BO3MOXHOCTb aBTOMAaTU4ECKOro (hOpMMPOBaHMS W HanpaBneHUs1 MEXBELOMCTBEHHbIX
3anpocoB:

denepanbHasa HanoroBas crnyxba;

depepanbHaa cnyxba rocyaapCTBEHHOW perncTpauuu, Kkagactpa u Kkaptorpagoum
(HanpaBneHwne 3anpoca);

O6nactHoe rocygapCTBEHHOE Ka3eHHoe ydpexaeHune «Tomckuin obrnacTHon
MHOTrOQYHKLUMOHAIbHbBIA LIEHTP NO NPEAOCTaBEHNIO FOCYAAPCTBEHHbIX U MYHULMNANbHBIX
ycnyr» (ganee - MOL).

16. MKY «WmyuwiectBo» He BnpaBe TpeboBaTb OT 3asiBUTENS OCYLLECTBREHUSA
AENCTBMI, B TOM 4YUCIEe COrfacoBaHUM, HeObXoauMbIX M9 MONyYeHUs MyHUMUMNanbHOW
YCIyrn 1 CBA3aHHbIX C 0bpaLleHNEM B MHbIE FOCYAAPCTBEHHbIE OpraHbl (OpraHbl MECTHOIO
camoyrnpaBrieHnsl) U OpraHu3aumm, 3a WUCKMAYEHUEM MOMYYEeHUS YCIyr, BKMAKOYEHHbIX B
nepeyvyeHb YCrnyr, KOTOpble SABMAKTCA HeobxogumbiMum M obdAsatenbHbIMM - Ans
npenocTaBneHns MYHUUMNANbHbIX yCnyr, YTBEPXKOEHHbIN pacnopsikeHnem
AomnHnctpaummn Konnawesckoro ropogckoro nocenenuns ot 30.09.2022 Ne 345 «O6
yTBEPXKOEHUM MepeyHs  MyHuuunanbHblX — ycnyr  AgmuHucTpaumm  KonnalweBcKoro
ropoACKOro NOCENeHNs».

OnucaHue pesynerata npeaocTaBneHnss MyHULMNanbHOW yCryru
17. Pesyneratom npegoctaBneHns MyHULMNanbHOM yCnyrn sSensercs:

pelleHne O MpeaoCTaBNeHnM MYHULUMMNANbHOW YCryrn no ¢opme CornacHo
npunoxexunto Ne 2 k HacTosileMy AOMUHUCTPATUBHOMY PErNaMeHTy;
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pelleHne o6 oTkase B NpeaoCTaBneHn MyHULMNANbHOW YCyrn, B Criydyae Hanmyimns
OCHOBaHWM Ons1 OTKas3a B NpegoCcTaBieHnn MyHULMNanbHOW YCNyru, yKasaHHbIX B NMYHKTE
29 HacTodwero AQMUHUCTPATMBHOIO perfnamMeHTa, no goopme cornacHo npunoxenuto Ne 3
K HacTosiweMy AAMUHUCTPATUBHOMY pernameHTy.

18. Pesynbrat npegocrtaBneHnss MyHUUUNanbHOW YCnyrn HeE3aBUCUMO OT MPUHATOro
peweHna oopMIIsSIeTCs B BUAE SMEKTPOHHOrO AOKYMEHTa M MOAMUCLIBAETCS YCUIIEHHOM
kBanuguumpoaHHon 3I1  yNOMHOMOYEHHOrO0 OOSMKHOCTHOMO nuua AgMUHUCTpaumm
KonnaweBcKoro ropofcKkoro noceneHna n HanpasnseTca 3asBuTento B NNYHbIM KabuHeT
Ha EMTY.

19. VYBegomneHne O MNPUHATOM  peLUeHUN, He3aBUCMMO OT  pesynbrarta
NpeaoCTaBneHns MyHULMNANbHOW yCnyru, HanpasnaeTcs B JInuHbIn kabuHeT 3assutens
Ha EMTY.

Cpok npegocTaBneHust MyHUUMNanbHOM YCryri, B TOM YUCNE C Y4ETOM HEOBXOAMMOCTU
obpalleHusi B opraH1M3aumm, y4acTeytoLime B
npeaocTaBneHn MyHMUMNanbLHON YCnyru, Cpok
NMPUOCTaHOBIEHMS NPeAOoCTaBNeHNS MyHULMMANbHOW YCyrn, CPOK Bblgayn
(HanpaBneHns) 4OKYMEHTOB, SIBMSIIOLLMXCS Pe3yNnbTaToM NpeaoCcTaBneHuns
MYHULMNAnbHOM yCnyru

20. CpoKk npenocTaBneHust MyHUUMNAnNbHOM YCryrm He MOXeT npeBbliwatb 40
pabounx gHen (60 paboumx OHeW B criydae HanpasBneHus 3asisrieHust B efepanbHyro
aHTUMOHONONbBHYK Ccnyx0y O fade cornacuss Ha npegocTaBrieHne MyHuumnanbHOM
npedgepeHLmm) co OHA perucTpaumm 3asiBfieHust ¢ y4eToMm HeobxoanmMocTn obpalleHust B
opraHvusaumu, y4acTeylowme B NpegoCcTaBneHnn MyHULMNansHON yCnyru.

21. Bblgaya (HanpaBneHve) [OOKYMEHTOB, SBMAOLWMUXCA pe3ynsTaTtom
NnpeaocTaBneHns MyHULMNAnbHOW YCNyru, OCYLECTBISETCA B CPOK, HEe NpeBbilatoLwmi 1
pabounn geHb co AHA ux nognucanusa Mnason KonnaweBcKoro ropogckoro NoceneHns.

npaBOBbIe OCHOBaHUA nNpeaocTaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm

22. (NyHKT yTpatun cuny noctaHoBrneHvem AgmuHucTpaumm KonnaweBcKoro
ropoackoro nocenexHna ot 31.03.2025 Ne221)

NcyepnbiBatolmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX ANS NpeaocTaBneHns
MYHUUMNANbHOW yCryru, nognexalwmux npeaoctasneHuto 3asisutenem

23. [Ins nony4YeHnsa MyHMUMNanbHOW ycrnyrn 3asaBuTeNnb NpeacTaBnser:

1)konua JoKyMeHTa, yOOCTOBEPSIOWEro JfIMYHOCTL  buanyeckoro nuvua (ero
npeacTaBuTens), NpeacTaBUTenNs PULNYECKOro Nuua;

2)KonUM [OKYMEHTOB, MOATBEPXKOAKWMX MOMHOMOYMA  npeacTasutens  (npu
obpalLeHnn npeacTaBuTens PUANYECKOro nuua, pmsnyeckoro nuua);

3) HoTapmarbHO 3aBepeHHbIe KOMUK yYpeamTeribHbIX JOKYMEHTOB (45 OPUANYECKMX
niu);

4) nOKYMEHT, NoATBEePXKAAMOLIMIA MOMHOMOYUSA 3asBUTENS Ha 3aKYeHWe Aorosopa
6e3B03mMe3gHOro Nonb3oBaHus (apeHabl) (4Ns pPUaUYEeCcKmxX nuu);

5) 6yxranTtepckuin 6anaHc 3asiBUTENSA MO COCTOSIHMIO Ha MOCMEOHIO OTYETHYHO Aary,
npegLecTByOLWYO AaTe nogadn 3asiBneHus, nubo, ecnu 3asBUTenb He NpeacTaBnsaeT B
HanoroBble opraHbl Byxrantepckui BanaHc, nHas npeaycMoTpeHHas 3akoHO4aTeNbCTBOM
Poccuiickon ®enepaummn o Hanorax n cbopax AoKymMeHTaums (B crnyvae, ecnv 3asiButenb
SIBNSETCA HEKOMMEPYECKOM opraHmnsaumen nmbo Xo3anCTBYOLWNM CYyObEKTOM, XXenatoLnum



3aKMIOYNTb JOrOBOP apeHAdbl MyHUUMNANbHOro MMmyLlecTBa B UENnsAx, OnpenerieHHbIX
yactbto 1 ctatbm 19 depgepanbHoro 3akoHa 26.07.2006 Ne 135-®3 «O 3awute
KOHKYpPEHLMNY);

6)KonUn OOKYMEHTOB, MOATBEPXOAIOLWMX MPaBO BrageHus U (Unu) Morb30BaHus
3asBUTENS CYLLECTBYIOLWEN CETbH WHXEHepHOo-TeXHUYeckoro obecneveHns (B crydae
ecnn 3asiBuTenb SBNSAETCA nuuomMm, obnagalowum npaBamMu  BrnageHuss 1 (Mnn)
Nonb30BaHWs CETbI0 UHXEHEPHO-TEXHUYECKOrO obecneyeHunsi, a nnaHupyemoe K nepegade
B 6e3Bo3me3gHoe nonb3oBaHve nMbBO apeHaQy MyHuuMnanbHOe WMMYLLEeCTBO SABMSETCHA
YacTbH CYLLECTBYHOLLEN CETU WHXEHEPHO-TEXHUMYECKOro obecneyeHus U OaHHble 4YacTb
CeTM W CeTb 4BMAKTCA  TEXHONMOrMYEeCKM CBSI3@aHHbIMM B COOTBETCTBUMM  C
3aKoHO4aTENbLCTBOM O FpagoCTPOUTENBHON OEeATENBLHOCTH);

7) DOKYMEeHTbI, MoATBepXKaawLMe, YTo YacTb CETW, MnaHMpyemMon K rnepenade B
6e3B0o3Me3gHOe Nonb30BaHME, apeHay U CETb ABMAKTCA TEXHONOrMYECKU CBA3aHHbIMU (B
cnyyae ecnu 3asiBuTenb SABMASETCS NUUOM, obnagawwwmm npaBamMu BnageHus u (unu)
Nonb30BaHUSA CETbI0 MHXEHEPHO-TEXHMYECKOrO obecneyeHns, a nnaHnpyemoe K nepegade
B 6e3B03Me3QHOE MOMb30BaHWe, apeHay MyHUUMNanbHOE UMYLLECTBO SABMASIETCS YacTbio
CYLLIECTBYIOLLEN CETU WHXEHEPHO-TEXHUYECKOro obecneyeHnsa M faHHble 4YacTb CeTU U
CETb SABMSKOTCHA TEXHOSIOrMYECKN CBSA3aHHLIMU B COOTBETCTBUM C 3aKOHOAATENbCTBOM O
rpagoCTpoUTENbHON OEATENBHOCTW);

8) nepeyeHb BMOOB OEATENbHOCTM, OCYLLECTBISAEMbIX U (MITK) OCYLLECTBSABLUMXCS
3aaBUTENEM B TeyeHue 2-X NneT, NpealecTBYLWUX OHI0 nogadvv 3asasreHus, nnbo B
Te4YeHne cpoKa OCyLLEeCTBIEHUsS OeATeNbHOCTU, eClN OH COCTaBMSeT MeHee YyeM 2 roga, a
Takke KOMUW [OKYMEHTOB, NoATBEPXAalWwmMx W (unv) noaTBepXxaaBlUMX MpaBoO Ha
OCYyLLEeCTBIIEHMe  YKa3aHHbIX BUOOB [OEATEeNbHOCTM, €ecnnm B  COOTBETCTBUN C
3akoHogatenscTBoM Poccuiickon ®egepaunmm ans mx ocylecTeneHnsa Tpebyrorcs u (mnu)
TpeboBanucb creuumanbHble paspellieHns (B criydae npefoCcTaBfieHUs MyHUUMNanbHOro
umyulectea B 6e3Bo3mMe3gHOe nonb3oBaHWe, apeHay B opme  MyHuumMnanbHom
npedgepeHummn);

9)HanmeHoBaHNe BMOOB TOBapoB, OGbEM TOBAapOB, MPOW3BEAEHHLIX W  (UNK)
peanu3oBaHHbIX 3asiBUTENEM B TeyeHue 2-x neT, npefwecTBylOWMX faTe nogayvu
3asaBneHns, Nnbo B TeYeHMe Cpoka OCYLLECTBEHUS OEATENbHOCTU, €CNM OH COCTaBnsieT
MeHee 4YeMm 2 roga, C ykasaHMeM KOLOB BWOOB MPOAYKUWUW (B Cryyae npedocTaBrieHus
MyHUUMNANbHOrO wumylectsa B 6e3Bo3mMe3gHOe Monb3oBaHMe. apengy B dopme
MYHULMNanbHOW npedepeHumnn);

nepedeHb N, BXOASLWMX B O4HY rpynny nvLy ¢ 3agBUTENEM C yKa3aHMeM OCHOBaHU
ANA BXOXOAEHUA TakuxX Nuu, B 3Ty rpynny CornacHo dgopme, ycTaHoBrneHHou [pukasom
degepanbHO aHTUMOHOMONbHOM crnyx6bl oT 16.12.2009 Ne 841 «O6 yTBEpXAEHUM
agMUHUCTPATMBHOIO  pernameHTa ®degepanbHOW  @HTUMOHOMOMBLHOW  CRyX6bl  NO
NCMOMHEHNIO rOCYyAapCTBEHHON DYHKLUMW NO pacCMOTPEHUIO 3asBMEHUN O Jaye cornacus
Ha NpegocCTaBneHne rocydapCTBEHHON MNWM MyHUUMNanbHOW npedepeHummn» (B cnyyae
NpeaoCcTaBneHns MyHUUMNanbHOro nvylectsa B 6€3Bo3me3gHoe nosnb3oBaHne, apeHay B
dopMe MyHUUMNanbHou npedepeHLnn).

24. B 6ymaxHoM Buae popma 3asiBNeHnsa MoXeT ObITb nornyvYeHa HenocpeacTBEHHO
B YupexaeHuu no agpecy, ykazaHHomy B NpunoxeHnn Ne 1.

3asBneHns ©n  npunaraemble  OOKYMEHTbl, YKa3aHHble B NyHKkTe 23
AOMUMHUCTPATUBHOIO pernameHTa, HanpaensiTca (nogatwtcd) B AOMUHMCTpaUMIO
KonnaweBcKoro ropogckoro nocerieHUst B 3MNeKTPOHHOW opme NyTEM  3arnoriHeHUs
dopMbl 3anpoca Yepes NMYHbIN KabuHeT Ha ENMTY.

NcyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMW NPaBOBbLIMW akTamun AN NpeaocTaBneHns



MYHULMNANbHOW YCIyrn, KOTOpble HAaXOASTCS B pacnopsikeHnm
rocyqapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOYrpPaBneHNsi U UHbIX OPraHoB,
y4acTBYOLMX B NPEAOCTABNEHNN FOCYAAPCTBEHHbIX UM MyHUUMNANbHbIX YCNyr

23. AamuHuctpaums  KonnaweBCKOro ropogckoro rnocefieHna B nopsgke
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  MHMOPMALMOHHOIO B3aMMOOENUCTBUSA B Lensax
NpeacTaBneHns U MNonyvYeHus [OOKYMEHTOB W MHdopmauuu, Heobxoaumblx Ang
npegocTaBreHnss MyHULMNAanbHON YCNyrn, KOTOPble HaXOAATCA B pacnopsiXeHun OpraHoB
BMacTW, OpPraHOB MECTHOrO CamOynpaBfeHuUs WUnuM opraHv3auui 3anpallivBaeT, B TOM
yucne, BKIOYas BO3MOXHOCTb aBTOMAaTMYECKOro OpMUPOBaHUS W HanpasreHus
MEXBEAOMCTBEHHbIX 3arnpOCOB:

B PenepanbHyto crnyxby rocyqapCTBEHHOW perucTpauum, kagacrtpa u kaptorpadgum
(HanpaBneHwne 3anpoca);

B YnpaBneHun ®denepanbHon HanoroBon cnyxbel Poccum no Tomckon obnactu,
ecnu 3aaBuTenb He NpeacTaBusl YKasdaHHbI JOKYMEHT NO COOCTBEHHOW MHULIMATUBE:

B cnyyae obpalweHus opugudeckoro nuvua - cBegeHuss m3  EAunHoro
rocygapCTBEHHOrO peectpa lpuandeckux nuy Ana  noaTBEPXAEHWUs  permcrtpaumm
topuanYeckoro nuua Ha tepputopumn Poccninckon degepaumu;

B cnyyae obpalweHus wHAMBMAYyanbHOro npeanpuHMMaTtens - cBedeHua U3
EovHOro rocymapCTBeHHOro peectpa uvHAMBMAYanbHbIX MpeanpuHumaTtenen  gnsg
NOATBEPXAEHMSA perncTpauun WMHANBMAyarnbHOrO npeanpuHUMaTtens Ha TeppuTopun
Poccunckon degepauum.

24. HenpeacraBneHue (HECBOEBPEMEHHOE NpeACTaBrEHNE) yKa3aHHbIMU OpraHamm
rocydapCTBEHHOW  BracTM M CTPYKTYPHbIM  nogpasgeneHveMm  AgMuHuUCTpauumm
KonnalueBcKkoro ropogckoro noceneHns JOKYMEHTOB U MHPOpMaLUN He MOXET SABNATbCH
OCHOBaHVeM N4 0TKasa B npefocTaBneHnn 3agaBuTernto MyHUUUNanbHOW yCryru.

25. [JomkHOCTHOE NuUO, He npeacTaBmBLUEE (HECBOEBPEMEHHO MNpPEACTaBUBLLEE)
3anpolleHHble M HaxogslWwuecs B pPacrnopskeHuuM OOKYMEHTbl Wunu  uMHopmMmaumio,
nognexar aAMWUHUCTPATUBHOMW, AUCUUMNIMHAPHOA WM WHOW  OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccuinckon degepaunn.

26. [oKyMeHTbl, yKasaHHble B TMyHKTe 23 HacTodAwero ALMUHUCTPATUBHOIO
pernameHTa, MoryT 6biTb npeacraBneHbl 3asiBUTENIEM CaMOCTOATENBHO MO COBCTBEHHOM
nHuunatmee. HenpenctaeneHne 3asBuTENEeM YKa3aHHbIX [LOKYMEHTOB He sBNSETCH
OCHOBaHVeM And oTKasa 3asBuTento B NpegocTaBieHn MyHUUUNanbHon yCryri.

McuepnbiBaowmin nepedeHb OCHOBaHUM AN OTKasa B NPMEME K pacCMOTPEHUIO
AOKYMEHTOB, HEOBX0AUMbIX A9 NPeaoCTaBneHnss MyHULMNANbHON yCryrn

27. OcHoBaHMAMM [fONa OTKa3a B MNPUEME K PaCCMOTPEHMIO [OOKYMEHTOB,
HeobXoaMMBbIX AN NpegocTaBneHns MyHUUUNanbHOW YCryrn, SBNATCS:

1) npencrtaBneHHble 3adBUTENEM OOKYMEHTbI coaepKaT Nog4YUCTKU U UCnpaBneHus
TEeKCTa, He3aBepeHHble B Mopsake, YCTaHOBIEHHOM 3aKOHOAATenbCTBOM Poccuickomn
denepauuu;

2) npeacTaBfieHHble [OOKYMEHTbl WM CBedeHuUs yTpaTunu Cuiny Ha MOMEHT
obpalleHns 3a ycnyron (CBegeHus OOKYMeHTa, YAOCTOBEPSIOLWErO JIMYHOCTb; AOKYMEHT,
YAOCTOBEPSAIOLWNIA NONTHOMOYMS npeacraButens 3asButend, B crnyvyae obpalleHunsa 3a
npeaocTaBneHneM ycrnyrm ykasaHHbIM fNLOM);

3) nogaya 3anpoca O nNpefocTaBfeHUn YCryrn U OKYMEHTOB, HeObXoauMbIX ASis
NpeaocTaBneHns  ycryrn, B 3NEKTPOHHOM opMe C HapylleHMeM YCTaHOBMEHHbIX
TpeboBaHum;

4) HeKOppekTHoe 3anonHeHne obs3aTenbHblx nonenm B ¢opme 3anpoca O
npegocTasneHn ycnyrm (HegocToBepHoe, HenpaBuiibHOE NMOO HEMOMHOE);



5) npegcrtaBneHve HEMNOMHOrO KOMMSieKTa [OOKYMEHTOB, HeobxoauMblx Ans
npegocTaBreHns yenyru,

6) HecobntogeHue YCTaHOBMEHHbIX cTaTtbén 11 degepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «O6 9nNeKkTpoHHOW  MOAMUCU»  YCMOBUW  MPU3HAHUSA
AEeNCTBUTESNbHOCTU YCUNEHHOW KBaNMMUUMPOBAHHOW 3NIEKTPOHHOM NOANUCH;

7) 3asiBNeHne o NpeaocTaBrieHnn yCnyru nogaHo B opraH rocyaapCTBeHHOW BNacTy,
opraH MecTHOro caMoynpaBfeHNa UNn opraHn3aumio, B NOSIHOMOYNS KOTOPbIX HE BXOAWUT
npegocTaBrieHne ycnyru.

PeweHne o6 oTkase B npuéme OOKYMEHTOB, HEODXOOMMbIX ANA NpefocTaBneHns
MYHULMNANbHOW ycnyru, no copme, npusegéHHon B npunoxeHnn Ne 4 k HacTosAwemy
AOMWHNCTPATMBHOMY pErnamMeHTy, HanpaBnseTcs B NIMYHbIN KabuHeT 3aasuTtens Ha ENMIY
He no3gHee nepBoro paboyero AHA, crieQyoLwero 3a AHEM nogaymn 3asBreHus.

NcyepnbiBatoLLmin nepedeHb OCHOBaHWUIA ANt MPUOCTaHOBIEHMS UMK OTKa3a B
npesocTaBneHnM MyHULMNANbHOW yCnyru

28. OcHoBaHMI 0N NPUOCTAHOBIEHMS NPEAOCTaBNEHNS MYHULMNANbHOW YCRyru
3akoHogatenbcTBoM Poccuiickon degepauunn He npegyCMOTPEHO.

29. OcHoBaHuA Anga oTkasa B NpeaoCTaBNeHNUN MyHUUMNANBHOWM YCYTW:

1) nocTynneHue oTBeTa oOpraHa rocygapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpasreHus NMbo NnoaBegOMCTBEHHOW OpraHy rocyaapCTBEHHOM BNACTU UMW OpraHy
MECTHOr0O  CaMOynpaBfeHusi  opraHmMsauum  Ha  MeXBeLOMCTBEHHbI  3anpoc,
CBMAOETENLCTBYOWEro 06 OTCYTCTBMM OOKYMEHTa U (Mnu) uHdopmauun, HeobxoammblixX
ANA NpeaoCcTaBneHns yenyru;

2) Hanuume B [OKyMeHTax, NpeacTaBneHHbIX 3asiBUTENEeM, HeOOCTOBEPHbIX
CBeOEeHUN.

MopsiooK, pa3Mep 1 OCHOBaHMSA B3UMaHMWS rocy4apCTBEHHONM NOLWMNMHBI UMM UHOW onnaTsl,
B31IMaeMoW 3a npegocTaBreHne MyHULMNanbHON yCnyru

30.1. MyHuumnanbHas ycnyra npegocrtasnsieTcs 6ecnnaTHo.
30.2. locypapcTBeHHas MoWwMHA 3a NpeaocTaBfieHMe MYHUUMNAnbHOW YCyrn He
B3MMaeTcs.

MakcumarbHbIN CPOK OXMaaHWUs B o4epeau nNpu nogade 3anpoca o NpefocTaBeHnn
MYHULMNANbHOW YCyr U Npu NonyyYeHun
pesynkTata NpefoCcTaBneHnss MyHULMNanbHOM yCryru

31. MakcumarneHbli CpPOK OXugaHna B o4vyepegum npu nogade 3anpoca o
npegocTaBneHn MyHUUUNanbHOW YCyrm n nNpyu nNonyyYyeHnn pesynsrata npegoctaBrieHnst
MYHULMNAnNbHOW yCryru cocTaBnseT He 6onee 15 MUHyT.

MepeyeHb ycnyr, HeobxoauMbIX U 06si3aTenNbHbIX AN NPeaoCTaBNeHNs MyHULMNANbHOM
yCryru, B TOM Yncrie NopsifoK, pa3aMep U OCHOBaHWS B3UMaHWS NnaTthbl 3a NpegocTaBneHne
TaKux ycnyr

32. Ycnyru, Heobxoanmble n obasatenbHble AN NPefoCTaBNeHNa MyHULMNANbHON
yCryru, oTCyTCTBYHOT.

Cnocobbl NnpegocTaBneHnss 3asBUTENEM JOKYMEHTOB, HEOBXOANMbIX A4S NONy4YeHUs
MYHULMNANbHOM ycrnyru



33. AgmuHucTpaumst KonnaweBCKOro ropoAackoro noceneHns obecneynBaet
npegocTasrieHe MyHMUMNanbHOW yCryrn B 3NeKTPoHHOW hopme nocpeactsom ENMMY, a
Takke B UHbIX hopmax no Bblibopy 3asButens B cooTBeTcTBUMN C PeaepanbHbiM 3aKOHOM
or 27.07.2010 Ne 210-®3 «O6 opraHusauuMm npegocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCRyr».

34. NMpepocTtaBneHme MyHMUMNANbHOW YCAyrn N0 3KCTeppPUTOpPUansHOMY NpUHUMNY
OCYLLIECTBISeTCA B YacTu obecrnevyeHns BO3MOXHOCTU nodayun 3asiBneHur nocpencrBoM
EMry.

35. 3asaButenam obecnevvMBaeTCcsl BO3MOXHOCTb MNpeacTaBneHns 3asiBNeHus U
npunaraemMblx JOKYMEHTOB B (hopMe 3NEeKTPOHHbIX AOKYMEHTOB rnocpeactsom ENMMY.

B atom cnyyae 3asBuTenb unm ero npeacrtasutenb aBTopusyetcsa Ha ENNY
nocpeacTBoM noaTBepXaeHHon YyyéTtHou 3anucu B ECUA, 3anonHseT 3asiBrieHve o
npeaocTaBneHnn MyHULMNANbHOM YCNyrn C UCMONb30BaHNEM WHTEPaKTUBHOW (POPMbl B
3NEeKTPOHHOM Buae.

3anonHeHHoe  3asBNeHWe O NpeaocTaBneHMM  MYHUUUNANbHOW  YCRyru
OoTNpaBnsaeTca 3asiBuTeNieM BMeCTe C MPUKPENSEHHbIMU 3MNEKTPOHHbIMKM  0Bpasamu
OOKYMEHTOB, HeobxoauMMbiMW  ONs  NpefoCTaBNeHnd  MyHUUMNanbHOW  YCrnyru, B
AoMmunHmncTpaumm KonnaweBcKoro ropoackoro nocenenus. lNpu astopusaummn B ECUA
3asBneHne O NpegocTaBneHNN MyHULMNANbHON YCNYrM CYUTAETCS NOANUCAHHBIM NPOCTON
3NEeKTPOHHOW NOAMNUCBIO 3asiBUTENSs, NpeacTaBuUTens, ynosIHOMOYEHHOrO Ha nognucaHue
3a8BneHus.

36. B cnyyae HanpaBneHusa 3asBneHus nocpeactsom ENMIY dopmuposaHune
3adBMeHNs OCYLLEeCTBISETCHA NOCPEACTBOM 3anoSIHEHUS UHTEPAKTUBHOM doopmbl Ha ENMNY
0e3 HeoBX0ANMOCTM OOMOMHUTENBHOM NoAavn 3asiBfIEHNS B KaKon-nnbo nHon dopme.

37. B 3asBneHumn Takke ykasblBaeTCs OAWH M3 Creaylowmx cnocoboB HanpaBneHus
pesynesrata NpeaocTaBneHns MyHUUMNansHOM yCnyru:

B (hopme 3NEeKTPOHHOro AOKYMEHTa B IMYHOM KabuHeTte Ha ENMTY;

Ha OymMaxHOM HocuTene B BMAE pacneyvyaTaHHOro 3K3emnnspa 3NeKTPOHHOro
AOKyMeHTa B AOMMHMCTPpaumMmM KonnaweBcKoro ropofcKkoro NoceneHns;

Ha OymaxHOM HocuTerne B AgmMuHUCTpauumm KomnnaweBCKOro ropogckoro
noceneHus;

38. [OKyMeHT, YyOOCTOBEPANLWMA JIMYHOCTb 3asaBUTENd WNU npeacraBuTens
3agButens (NpegocTaBnsieTcss B Cnyyvae JMYHOro obpaweHuss B AMUHUCTpaUMIO
Konnawesckoro ropodckoro nocenenus). B cnyyae HanpasneHuss  3asBreHusi
nocpegcteom ENIY cBegeHns n3 OOKyMeHTa, YOOCTOBEPAIOLLEro SIMYHOCTL 3asBUTENS,
npegcrasuTens (oOpMUPYIOTCA NPU NOATBEPXAEHUM YYETHOW 3anucn B EguHON cucteme
noeHTUUKauMm n ayteHTudunkaumm n3 coctaBa COOTBETCTBYHOLIMX AaHHbIX YyKa3aHHOM
YY4ETHOM 3anmMcu WM  MoryT ©OblTb NpoBepeHbl MNYTEM HanpasneHus 3anpoca cC
NCNONb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO ANEKTPOHHOIO B3anMOLEeNCTBUS.

39. Pesynbrathl NpefocTaBneHnsa MyHULMNanbHOW YCIyru, ykasaHHble B NyHkTe 17
HacToALLero AOMUHUCTPATUBHOIO pernameHTa, HanpaenATCA 3aaBUTENIO,
npeacraBuTento 3adBUTens B JNWUYHbIN kKabuHeT Ha ENMNY B ¢opme 3neKTpoHHOro
AOKYMEHTa, NOLMUCAHHOIO YCUNEHHOMW KBanuuuMpOBaHHOW 3IEKTPOHHOM NOAMUCHIO
YNONMHOMOYEHHOr0 AOMKHOCTHOrO nvua AgmuHucTpauum  KonnalweBCKOro ropOACKOro
noceneHus B criydae HanpasneHus 3aasneHus nocpeacrtesom ENMMY.

40. B cnyvyae HanpaBneHus 3aserneHuss nocpegctsom ENMIY  pesynerar
NpeaoCcTaBneHns MyHUUUNANbHOMW YCAyrn Takke MOXeT OblTb BblgaH 3asBUTENO Ha
BymaxxHoM HocuTene B AgMUHUCTpaumm KonnaweBCKOro ropoAcKoro nocerieHus.

41. PeweHne o0 npegocTtaBneHUM MyHUUMNANbHOW  YCryru  MPUHUMAETCS
AoMunHucTpaumen KomnnalweBcKOro ropogckoro noceneHms Ha OCHOBaHUM 3MNEKTPOHHbIX
o6pa3oB LOKYMEHTOB, NPeACTaBneHHbIX 3asBUTenem, a Takke CBeAeHU HaXOO4saLWnXCs B
pacrnopsPKeHUM  UHbIX  OpraHOB  rOCygapCTBEHHOWM  BMacTW, OpraHoOB  MECTHOro



camMoynpaBsreHnss U1 nonyyeHHblx AgMuHUcTpaumen  KonnaweBCKOro  ropofCcKoro
noceneHnsi NOCPEeACTBOM MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUA.

42. TlpuéM OOKYMEHTOB, HeobxoguMMbIX [ONA NpenoCTaBfieHns MyHMUMNanbHON
ycryrn B MHbIX popmax B cooTBeTCTBUMM ¢ PeaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-
®3 «O6 opraHuszauMm NpPeaoCTaBNeHUst roCyAdapCTBEHHbIX M MYHULMMANbHbLIX YCAyr»
yCTaHaBNUBAETCA OpraHM3auuoHHO pacnopsauTenbHbIM LOKYMEHTOM AOMWHUCTpaLmnm
KonnalueBcKOro ropoAckoro mnoceneHusi, pasMelwaembiM Ha cauTe AaMuHucTpauum
KonnalueBcKoro ropoackoro noceneHust.

43. MNopagok NpeaocTaBneHns OKYMEHTOB, HEOOXOAMMbIX ONA nNpenocTaBreHus
MYHULMNAnNbHOW YCryrn, B UHbIX bopmax B cooTBeTcTBUM ¢ PefepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHuszaumm npenocTaBneHNa roCyaapCTBEHHbLIX U
MYHULMNAnNbHbIX YCyr», YCTAHOBMNEH OpraHn3auMOHHO-pacnopsanTenbHbIM JOKYMEHTOM
AoMuHucTpauum KonnalleBCKOro ropoAcKOro MOCeneHus, KOTOpbIM pasMellaeTcs Ha
cante AgMnHUCTpaummn KonnaweBCKOro ropoackoro noceneHus.

44. Bbibop 3assuTtenem cnocoba nogaym 3asBrneHnss U JOKYMEHTOB, HEOBXOAMMbIX
ANs  NOoNyyYeHuUss MyHUUMNAnNbHOW  yCryryM, OCYLWEeCTBMSEeTCs B COOTBETCTBUN C
3aKkoHogatenbcTtBoM Poccuncknn denepauum.

Cnocobbl nonyyeHus 3asBuTenemM pesynsratoB NPeAoCcTaBNeHNs MyHULMNANbHOW YCryru

45. 3aaBuTenb yBeOOMISAETCH O XO4e PacCMOTPEHUS M FOTOBHOCTW pesyrbrata
npegocTaBneHnst MyHULMNanbHOW yCryrn cneayowmmm cnocobamm:

1) yepes JInuHbI kabuHet Ha EMTY;

2) 3asBuTeNb MOXET CaMOCTOATENIbHO MOMNyYnuTb WMH(OpMaLUMIO O TFOTOBHOCTU
pesynbraTa NpefoCcTaBneHnsa MyHUUMNanbHOW yCrnyrn nocpeacTBoM:

cepsuca EMNIY «YsHatb cTatyc 3asBneHus»;

46. Cnocobbl nony4vyeHnst pesynsrata MyHMUMNanbLHON YCIyru:

B (bopme aNeKTPOHHOro JOKYMeHTa B JIdHbIN kabuHeT Ha ETTY.

Pesynbrat npegocTaBneHuMs MyHULMNANbHOW YCNyrM HEe3aBUCUMMO OT MPUHSATOrO
pelleHna aBToMmaTndeckn popmmpyetca u Hanpasnsaetca 3assutesnto B JIMYHbIN KabuHeT
Ha ENY B d¢opmMe 3MeKTpOHHOro  AOKYMEHTa, MOAMNUCAHHOIMo  YCUIEHHOMU
kBanuguumpoaHHon 3l  YNOAHOMOYEHHOrO AOMMKHOCTHOrO nvua  AgMUHUCTpaumu
KonnalueBcKoro ropogckoro noceneHus.

47. Bolgava (HanpasreHue) pesynsrata npegocTaBneHns MyHUUMnanbHOW ycnyru B
WHbIX doopmax, MNpeayCMOTPEHHbIX 3akoHogaTtenbcTtBoM Poccuickon Pepepaumn, no
Bbl6opy 3aaButens B cooTBeTCcTBMM C PefepanbHbiM 3akoHoM oT 27.07.2010 Ne210-$3
«O6 opraHu3auun npenocTaBneHna rOCYAapCTBEHHbIX W MYHUUMNANbHbIX — YCyr»
OCYyLLEeCTBSEeTCA B nopsake, nNpegyCMOTPEHHOM OpraHu3auMOHHO - pacrnopsauTenbHbIM
AOKyMeHTOM AaMunHMUCTpauun KonnaweBcKoro ropofckoro noceneHns.

MokasaTenu OCTYNHOCTU U KaYecTBa MyHULMNANbHOMW yCryru

48. OueHka OOCTYMHOCTM M KayecTBa MNPeLOCTaBEHUS MYHULMNANbHOM YCIyru
AOMMKHA OCYLLEeCTBNATbCA MO  YKasaHHbIM B HACTOALWEM MNyHKTE MokasaTtensam, wu
paccyYnTbIBaEeTCH Kak cpeaHee apudMeTU4ecKoe UTOroBbIX 3HAYEeHWM BCEX Mnokasateneun
AOCTYMNHOCTM N KavyecTBa MyHMUMNANbHOW YCryrn, Nno pesynsrataM onpoca nonyyatenen
MYHULMNANbHON YCNyru:

cteneHb  WHAPOPMUPOBAHHOCTM  rpaxgaH O  nopsigke  npegocTaBrieHust
MYHULMNANbHON YCNyrn (4OCTYNHOCTb MHApOpMaLUN O MyHULUNANbHOMW ycnyre;

BO3MOXHOCTb Bblbopa cnocoba nonydeHunsa nHpopmaumm) (B8 % ot obuiero yucna
OMNPOLLEHHbIX Nofyyarenen MyHUUUnansHOM ycnyru);

BO3MOXHOCTb Bblbopa 3assutenem d¢oOpM npeaocTaBneHnss MyHULUNanbHON



ycnyru, B TOM uucrne c¢ ucnonb3oBaHunem EMMY (B % oT obwero yvMcna onpoLlleHHbIX
nony4arenen MyHULMUNanbHON yCnyrun);

BO3MOXHOCTb OOpalleHns 3a nonyyeHnemMm MyHUUUNanbHOW YCIyru B SNeKTPOHHOW
dopme nocpeactsom ENMMY (B % or obwero u4ucna oOnNpoLweHHbIX nonyvarenen
MYHULMNANbHON YCNyru);

obecneyeHne BecnnaTtHoro goctyna kK EMNMNY gna nogayn 3anpocoB, AOKYMEHTOB,
MHpopmauun, HeobxoamMMbIX AN NOAYYEeHUS MYHULMNANbHOM YCAYrn B 3NEKTPOHHOM
dopMe, a Takke MorydeHne pesynbTaToB NpeaocTaBfeHns MyHUUMNanbHOW ycnyru B
BMAE pacnevyataHHOro Ha BymMaXHOM HocuTemne aK3eMmnnsipa 3NeKTPOHHOro AOKyMeHTa B
nobom ML, B npegenax TepputopumM MyHuuuMnaneHoro obpasoBaHunsa «Konnawesckoe
ropofckoe noceneHme» no BblIbopy 3asBUTeNst HE3aBMCUMO OT €ro MecTa XUTeNnbCTBa Unu
mMecta  npebbiBaHna  (gns  u3Mydeckux  nud,  BKNOYas  MHAMBMAYalbHbIX
npeanpuHumarenen) NMbo Mecta HaxoxaeHus (ansa opuandeckux nuy) (B % ot obuiero
Yyucra onpoLLEHHbIX Nonyyarenen MyHUUUNansHOM yCnyru);

cobnogeHe CpPOKOB NpeaoCTaBrneHUst MyHUUMNAnbHOW  YCryri U CPOKOB
BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp Npu NpeaocTaBneHm MyHUuunanbHOM yenyrm
(B % OT 06Lero yncna onpoLleHHbIX nonyvyaTenen MyHUUMNanbHOW yCrnyrn);

aons  nonyvareneM  MyHUUMNAnbHOW  YCIyrn, YOOBMAETBOPEHHbIX B  LEfioM
YCNOBUAMU OKasaHus ycrnyrm B AgMuHucTpaumm KonnaweBCKOro ropofCcKoro noceneHus
(B % OT 06Lero yncna onpoLleHHbIX noryvyaTenen MyHULMNanbHOW yCryrn);

npeaocTaBrieHne BO3MOXHOCTU MOSTyYeHnsa MHgopmauumn o xoae nNpefocTaBrieHus
MYHULMNANbHOW ycryrn, B TOM 4ucne ¢ ucnornb3oBaHuem ENMTY (B % ot obuwero yncna
OMNPOLLEHHbIX Nofyyarenen MyHUUunanbsHOM ycryru).

49. NtoroBasa oueHKa OOCTYMHOCTU U KavecTBa NPefoCTaBieHns MyHUUUnansHOm
YCNyrn paccuuTbiBaeTCs Kak cpegHee apuMeTMyeckoe WTOroBbIX 3HAYEeHUN BCEX
nokasatenen OOCTYNMHOCTU U KavyecTBa MyHUUMMNAanNbHOW YCryrn no pesynsratam onpoca
nosiyyatenen  MyHuMUMNanbHOW  YCINyrn, yKasaHHbIX B NyHKTe 48 HacToswero
aAMWHUCTPATUBHOIO  perfiaMeHTa, n nepepaercs B aBTOMaTU3NPOBAHHYHO
NHPOPMALMOHHYIO CUCTEMY MOHUTOPUHIA KayecTBa rocyaapCTBEHHbIX YCIyT.

50. B uenax npegocTtaBneHUs MyHUUUNANbHOW  YCryrn, KOHCymnbTauum u
WHPOPMNPOBaAHUA O XOoA4e NpeaoCTaBneHUs MYHUUUNAnNbHOM YCNYrM OCyLLeCTBSeTCH
npuém 3aasuTenen no npegsapuTenbHOM 3anucu. 3anucb Ha NPUEM NPOBOAUTCS NpU
NMYHOM OBpalleHnn rpaxkgaHuHa unu ¢ UCNonb3oBaHWEM CPeacTB TenedOHHON CBA3N, a
Takke yepes ceTb VIHTepHeT, B TOM uucne vepes cant AgmmHucTtpauun KonnalueBcKkoro
rOpOLACKOro noceneHuns.

51. lNpepoctaBneHne MyHUUUNANbHOM YCIYrM OCYLLECTBASAETCA B 3NEKTPOHHOW
dopme 6e3 B3aumopencTBua 3asBUTENs C AOMKHOCTHbIMW nvuamn AgMUHUCTpaumm
KonnalueBcKoro ropogckoro noceneHus.

TpeboBaHus K opraHu3aumm NpeaocTaBneHns MyHUUMNANsHOM YCyru B 3NeKTPOHHON
dopme

52. B uensax npegocraBneHnMss MyHMUUNAnNbHOW YyCNyrm B 3neKTPOHHOW hopme C
ncnonb3oBaHuem ENNIY 3asButenem 3anonHseTcss MHTEpaKTMBHASA 3MEKTPOHHas dopma
3asaBneHnsa B KapTodke MyHuumnanbHowm ycnyri Ha EMNIY ¢ npunoxeHnem anekTPOHHbIX
00pa3oB LOKYMEHTOB U (MNM) yKkaszaHMeM CBeOeHUA U3 OOKYMEHTOB, Heobxoaumbix Ons
NpeaoCcTaBneHns MYHUUMNANbHOM YCNYrM M yKasaHHbIX B MNyHKTe 22 HaCTosLWero
AOMWHNCTPATUBHOIO perflaMeHTa.

Mpn 3anonHeHMn 3asBUTENEM  WHTEPAKTUMBHOW  GopMbl  obecneuymBaeTcs
aBTo3anonHeHne copmbl M3 npoduns rpaxgaHunHa ECWA, uudposBoro npoduns
nocpeacteBom CMOB wnu BUTPUH pfaHHbIX. B cnyyae HEBO3MOXHOCTM MOMyvYeHUs
yKasaHHbIX cBefeHun 13 undgposoro npocuna nocpegcrsom CM3OB nnu BUTPUH AaHHbIX



3a8BuTENb BHOCUT HEOOXOAMMbIE CBEOEHUSA B MHTEPAKTUBHYIO (popMy Bpy4Hyt0. Mpn aToM
WHTEepakTuBHaa  dopmMa  COO4epXUT  OMNPOCHYK  cUcTeMy  ANa  onpegerneHvs
nHanBMayanbHOro Habopa JOKYMEHTOB U CBeeHUN, 0ba3aTenbHbIX AN NpeaocTaBneHuns
3agasuTenem B Lensax nonyyYeHns MyHUumnanbHom ycnyri.

53. [lpn npenocrtaBneHMn MyHUUUNANBHOW YCNyrm B 3NEKTPOHHOW opme
OCYLLECTBISTCS:

1) npepoctaBneHne B Nopsake, yCTAaHOBEHHOM HaCTOAWMM AOMUHUCTPATUBHbBIM
pernameHToM WHgopMauun 3assutenam u obecnedeHne poctyna 3assuTtenen K
CBeJEHNAM O MYHULMNAnbHON yCnyre;

2) nogava 3asiBNeHUs O MpPedoCTaBNeHUM MYHUUUNANbHOM YCAYrM U UHbIX
OOKYMEHTOB, HeobxoauMmbIX AOns  NpefoCTaBfeHUus  MyHUUMnanbHOW  ycnyru, B
AoMnHucTpaumio KonnalweBckoro ropogckoro noceneHus ¢ ncnosnb3osaHnem ENMry;

3) noctynneHue 3asBneHns U LOKYMEHTOB, HEOOXOAMMBIX ANs NpeaoCTaBreHus
MyHAUMMANbHOW  ycnyrM, B  UHTerpupoBaHHyro ¢  ENIY  BenomMcTBeHHyKo
WH(OPMALMOHHYIO CUCTEMY;

4) obpabotka n pernctpauma 3asiBNEHUS U OOKYMEHTOB, Heobxoaumblx AOns
npenocTaBneHna MyHuuunanbHon ycnyrm B BegomMcTBeHHOM MHPOPMALMOHHON CUCTEME;

5) nonyyeHve 3asiBuTENeM  yBeAOMMEHWA O XO4e  NpefocTaBreHus
MYHULMNANbHOM YCRYrn B NIMYHbIN KabuHeT Ha ENTY;

6) B3ammopgencTeume AgMuMHUCTpaumm KonnalleBCKOro rOpOACKOro MnoceneHnsa u
WHbIX OpraHoB, MPedoCTaBMAWMNX FOCYyAAPCTBEHHbIE W MyHUUMNAnNbHbIE  YCAyru,
y4yacTBYHOLWMX B NPeOCTaBlEeHUN MyHUUMNANbHOW YCAYrM U yKa3aHHbIX B MyHKTe 15
HacTodAwero AAMWHUCTPATMBHOIO perfameHTa MOCPEeACTBOM CUCTEMbl 3NEKTPOHHOIO
MEeXBeJOMCTBEHHOIMO MHPOPMALIMOHHOIO B3aUMOLENCTBUS;

7) BO3MOXHOCTb OMNfaTbl FOCYy4apCTBEHHOW MOLWMAWMHbBI, WMHOW nNnaTtbl 3a
npegoctaBneHMe MyHUUMNAnbHOW YCryrn NOoCpeaCcTBOM  3fEKTPOHHbLIX CEPBUCOB Ha
EMry,;

8) nonydeHue 3asBuTenemM cBedeHUM O XoAde npenoCTaBneHus MyHUUMnanbHOW
ycryrm nocpeacTtsoM MHOOPMALMOHHOIO CepBuUCa «Y3HaTb CTaTyc 3asiBlEHUS»;

9) nonyyeHue 3asBuTenem pesynsrata NPeaocTaBneHns MyHULUNanbHOW yCryru
B JInuyHbin kabuHet Ha ENMIY B cdopme aBTOMatnveckn opmMmpyemMoro SneKTPOHHOro
AOKYMEHTa, MOAMUCAHHOIO YCUMEeHHOW KeanudpuumpoBaHHon 3l ynosiIHOMOYEHHOro
AOMKHOCTHOrO nNuua AgMmnHUcTpaumm KonnalueBcKoro ropogckoro noceneHus;

10) HanpaBneHne anobbl Ha pelweHus, gencteua  (6esgencTsns)
AomMuHucTpaumm  KonnaweBCKOro  rOpOACKOro  MOCerieHus,  LOOSDKHOCTHbIX — fn
AoMunHucTpaummn KonnalweBckoro ropogckoro noceneHuns.

54. TpeboBaHus k popmatam 3asBNEHUN N UHbIX JOKYMEHTOB, NPEACTaBNAEMbIX B
opMe 3NEKTPOHHbIX AOKYMEHTOB, HEOOXOAMMBLIX A5l NpeaocTaBfeHnss MyHULMnanbHom
YCIyru:

ONeKTPOHHbIE JOKYMEHTbI NPeaCcTaBnsoTCA B crieqyowmnx opmartax:

a) xml - ansa popmMann3oBaHHbIX JOKYMEHTOB;

0) doc, docx. odt - aOna [OOKYMEHTOB C TEKCTOBbIM codepXaHuem, He
BKMOYaOLWNM POpMynbl (32 UCKMOYEHNEM [OKYMEHTOB, yKas3aHHbIX B MOAMYHKTE «B»
HacTOSALWEero nyHKTa);

B) xls, xIsx, ods - onsi AOKYMEHTOB, COAepPXXaLLUMX PACUEThI;

r) pdf, jpg, jpeg — ANS OOKYMEHTOB C TEKCTOBbIM COAepXaHwem, B TOM 4vucne
BKNIOYaOWNX dopMynbl 1 (Mnun) rpaduyeckne mnsobpaxeHust (3a  UCKITOYEHUEM
AOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSLLEro MyHKTa), a Takke OOKYMEHTOB C
rpadonyeckuM coaepxaHuem;

55. [JonyckaeTcs hopMUpOBaHMNE IMEKTPOHHOIO LOKYMEHTa NYTEM CKaHMPOBaHMS
HenoCpeaCTBEHHO C OpurMHana [OKyMeHTa (MCnonb3oBaHME KOMUA He [OonycKaeTcs),
KOTOPOE OCYLIECTBMSIETCA C COXPaHEHMEM OpueHTauMm opurMmHana [ngOKYMeHTa B



paspeweHnn 300-500 dpi (macwTab 1:1) ¢ ncnonb3oBaHMEM CNeayOLNX PEXNMOB:

«4E€pHO-Benbin» (Npu OTCYTCTBMU B JOKYMEHTE rpadouyecknx n3odpaxeHun v (unm)
LiIBETHOrO TEKCTA);

«OTTEHKM ceporo» (NpU HanuMyuuu B [AOKYMeEHTe rpaduyecknx wunsobpakeHun,
OTNNYHBIX OT LBETHOro rpacomnyeckoro n3obpaxeHus);

«UBETHOM» WUINU «PEXMM MOSIHOM uBeTonepedayn» (Npu Hanuyinum B OOKYMEHTE
LiBETHbIX rpacunyeckmnx n3obpaxxeHnm nnmbo LBETHOIO TEKCTA);

COXpaHEHMEM BCEX ayTEeHTUYHbIX MPU3HAKOB MNOASIMHHOCTM, a WMEHHO:
rpacpmyeckon nognucu nuua, nevyaTu, yrnoBoro wramna énaHka;

KonnyectBo hannoB OOMMKHO COOTBETCTBOBATb KONMMYECTBY LOKYMEHTOB, KaXabln
N3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpacpmryeckyto MHopmMaLuumio.

56. OneKkTpPOHHbIE AOKYMEHTbI AOMKHbI 06ecnevnBaThb:

BO3MOXHOCTb MAEHTUMUUNPOBATL AOKYMEHT U KONMMYECTBO JIMCTOB B AOKYMEHTE;

BO3MOXHOCTb MOMCKa MO TEKCTOBOMY COAEPXaHUIO AOKYMEHTa U BO3MOXHOCTb
KOMMPOBaHWA TeKCTa (3a WCKIMYEHWEM ChnyyaeB, Korga TeKCT SBMASETCA 4acTbio
rpadpn4eckoro n3obpaxeHuns);

coaepXaTb orfnaBreHne, COOTBETCTBYIOLLEE NX CMbICIY U COAEPXKaHWIO;

ANS OOKYMEHTOB, coAepalmx CTPYKTYypUpOBaHHble MO 4YacTam, r[faBam,
pasgenam (nogpasgenam) [faHHble UM 3aknagku, obecnedmBarolme nepexodbl Mo
OrnaBneHnIo 1 (UNn) K coaepKallMmMcs B TEKCTE PUCYHKaM 1 Tabnuuam.

57. [JokymMeHTbl, noanexawme npegcraeneHntio B gopmartax xls, xIsx unm ods,
dhopmupyLoTCA B BUAE OTAENBHOIO 3NEKTPOHHOIO AOKYMEHTA.

58. MakcumarnbHO OOMyCTUMbIA pasMep MPUKPENSIEHHOINO MakeTa LOKYMEHTOB He
aorkeH npesbiwatb 10 .

TpeGoBaHMs K NOMELLEHMSAIM, B KOTOPbIX NPeaocTaBnsieTcs
MyHUUMNansHas ycnyra

59. MecTononoxeHne agMUHUCTPATMBHBIX 34aHWUWA, B KOTOPbIX OCYLLECTBSETCA
NPUEM 3asiBNEHUN N LOKYMEHTOB, HEOOXOAMMbIX NSl NPeaoCTaBNeHUss MyHULMNanbHOM
yCnyru, a Takke Bblgaya pesynbraToB NpeaocTaBneHnss MyHULMNAnbHOW YCryrn, OOMKHO
obecneynBatb ygobCTBO ANA rpaxgaH C TOYKM 3peHUst MNelexO4HOW AOCTYMHOCTUM OT
OCTaHOBOK OOLLECTBEHHOroO TpaHcnopTa.

B cnyyae ecnn nmeeTtcsi BO3MOXHOCTb OpraHmsauumn CTOsiHKM (NapKOBKK) BO3fe
30aHUA (CTPOEHWS), B KOTOPOM pasMeLLEeHO MoMeLLeHne npuémMa u Bblgadn OOKYMEHTOB,
OpraHuM3oBbIBAeTCA CTOsHKa (MapkoBKa) AN JIMYHOMO aBTOMOOWMITbLHOrO TpaHcnopTa
3asiBuTenen. 3a nonb3oBaHME CTOAHKOW (MapKOBKOW) C 3asiBUTENEN nnarta He B3MMAaeTCA.

[ns napkoBKM cneumarnbHbIX aBTOTPAHCNOPTHbLIX CPEACTB WHBANMOOB Ha CTOSIHKE
(napkoBske) Bbigensetca He MeHee 10% wMecT (HO He MeHee OfHOrO MecTta) Ans
GecnnaTtHOM NapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpaensemMblx uHBanugamu |, Il rpynn, a
Takke uHBanugamu lll rpynnel B nopsagke, ycraHoBneHHOM [paButensctBomM Poccunckom
denepaumm, 1 TPAHCMNOPTHBLIX CPEACTB, NEPEBO3ALLUNX TAKMX MHBANUAOB U (Mnn) aeTen -
WMHBaNMOoB.

B uenax obecneyeHus GecnpensaTCTBEHHOro OCTyna 3asBUTENEN, B TOM 4Yuche
nepeaBuratoLLNXCa Ha MHBANUAHbIX KOMSCKax, BXOL4 B 34aHWE U NMOMELLEHUS, B KOTOPbIX
NpeaocTaBnseTca MyHuuMnanbHasa ycnyra, obopyaylTca naHgycamu, MNOPYYHSMW,
TaKTUNbHbIMU (KOHTPACTHbIMMK) npeaynpexaaroLmmm anemeHTamu, NHBIMWN
crneumanbHbIMKU MPUCNOCOBNEHNsIMI, NO3BONAKOLWMMKM 0becneunTb GecnpenAaTCTBEHHbIN
AOCTYN U NepeaBmKeHne UHBanuaoB, B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuickon
denepauyunun o counanbHOM 3almTe NHBaNMOoB.



LleHTpanbHbln BXxO4 B 3aaHMe AgmuHucTpauumn  KomnnalleBCKOro ropofcKoro
nocerneHuss JormkeH OblTb o00opyaoBaH WHGOPMAUWOHHOM Tabnuykon (BbIBECKOW),
cogepxallen nHgpopmaumio:

HavMeHOBaHVeE;

MECTOHAXOXAEHNE U HOPUONYECKUIN aApPEC; PEXUM paboThl;

rpaduk npnéma;

HOoMepa TenedoHOB A5 CNpaBoK.

lMomelleHns, B KOTOpbIX MpeaoCTaBNAeTCs MyHUUMNanbHas ycnyra, OOSMKHbI
COOTBETCTBOBATb CAHUTAPHO-3NNAEMMNOSIOrMYECKMM NpaBuiaM n HopMaTMeam.

lMomeLlLeHns, B KOTOPbIX NMPEAOCTABNAETCA MyHMUMNanbHasa ycnyra, OCHaLLalTCs:

NPOTUBONOXaPHOM CUCTEMOWN U CPEACTBAMU MOXAPOTYLLEHUS;

CUCTEMOWN OMNOBELLEHUS O BO3HWKHOBEHUWN YpE3BblMANHOW CUTyauun; CpeacTBamMu
OKasaHusa NepBon MeaULMHCKOM MOMOLLN;

TyaneTHbIMM KOMHaTamMu Anga NoceTuTenen.

3an oxupaHua 3aseutenen obopyayeTcss CTyNbsMW, CKaMbsiMKW, KOJIMYECTBO
KOTOpPbIX ONpeaensieTca UCxXogst M3 (aKTUYEeCKOW Harpy3kM M BO3MOXHOCTEM ONst WX
pasMeLLeHMst B MOMELLEHUN, a TakkKe MHOPMALMOHHLIMU CTEHAAMM.

TekcTbl MaTepmanoB, pasMeLlEHHbIX Ha WH(OPMALMOHHOM CTeHAe, neyaTaroTcs
yAOOHbIM ANs YTeHusa wpudgtom, 6e3 ncnpasneHnn, ¢ BbiAeneHnemMm Hambonee BaXKHbIX
MECT NMONYXXMPHbLIM LLUPUTOM.

MecTta ansa 3anonHeHus 3asBneHnn obopyayTca CTynbsMKU, cTonammn (CTonkamm),
GnaHkamun 3asBneHun.

Mecta npuéma 3aasutenenm obopyayoTca MHEGPOPMALMOHHBIMU  Tabnuykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOMepa kabuHeTa N HaMMEHOBaHWs OTAEeNa;

dammnmm, uUMeHM K oTyecTBa (nocrnegHee — nMpPU  HanNUuuMM), OOSMKHOCTU
OTBETCTBEHHOIO Nnua 3a NPUEM LOKYMEHTOB;

rpadouka npuéma 3assutenen.

Paboyee mecTO kaxgoro OTBETCTBEHHOrO Invua 3a NPUEM LOKYMEHTOB, LOIKHO
OblTb  000OpYyAOBaHO MNepcoHasnibHbIM KOMMBLIOTEPOM C  BO3MOXHOCTBIO [OCTyna K
HeobOXxooMMbIM  MHGOPMALUMOHHBIM  6a3amM  AaHHbIX, ne4yaTarwum  YCTPOWCTBOM
(MPUHTEPOM) 1 KONUPYHOLLUM YCTPONCTBOM.

Mpn NnpegocTaBneHn MyHUUUNanbHOW yCryrin nHBanuaam obecneynBatoTcs:

BO3MOXHOCTb ©ecnpenaTCTBEHHOrO AoCTyna K 06bekTy (34aHuio, NMOMELLEHUIO), B
KOTOPOM NpefoCTaBnseTCa MyHUUMNanbHas ycnyra;

BO3MOXXHOCTb CaMOCTOATENbHOIO MNEepeaBMKeHNa Mo TEeppuUTOpUKU, Ha KOTOPOW
pacrnonoXeHbl 34aHMsa M NOMELLEHMS, B KOTOPbIX NPeaoCcTaBnsieTcss MyHuuuMnanbHas
ycnyra, a TaKkke BXxO4a B Takme OObeKkTbl M BbiIXO4a M3 HUX, NOCALKW B TPaAHCMNOPTHOE
CPEACTBO U BbICAZAKM N3 HEFO, B TOM YMCIE C UCMONb30BaHNE Kpecna - KONACKY;

COMPOBOXAEHNE UHBaNMAOB, MMEIOLMX CTONKME pacCTponcTBa OYHKLMM 3PEHNSA U
CaMOCTOSITENTbHOIO NEPEaBUKEHNS;

Hagnexawee pasmelleHne obopygoBaHuMss W HOcuTenewm  MHgopmauuu,
HeobxoouMmbIX Onsa obecneyeHus GecnpensaTCTBEHHOro AOCTyna WHBANWAOB 34aHUAM U
NMoMeLLIEHMSIM, B KOTOPbIX NPefoCTaBNseTcss MyHUUunanbHas ycnyra, U K MyHuumnanbHom
ycrnyre ¢ y4ETOM OrpaHUYEHNN X XKUIHEOEATENBbHOCTY;

OONYCK cypaonepeBoaymka n tnudnocypoonepeBoaymka;

AOonyck cobakn-npoBogHMKA MNPU HanNuUuuu OOKYMEHTa, MOATBEpXAawwero eé
cneynanbHoe obyyeHune, Ha O6BbEKTHI (30aHnst, MOMELLEHNS), B KOTOPbIX NPeaoCTaBnstoTCs
MyHUUMNanbHas ycnyra;

oKasaHue MHBanugam nomMoLM B npeogoneHnn 6apbepos, MeLLarLWmnX NonyyYeHmto
UMM FOCY4apCTBEHHbBIX U MyHULMNANbHbBIX YCNYr HapaBHE C APYTMMU NULAMN.



3. CocTtaB, nocrnenoBaTefnibHOCTb Y CPOKM BbINOMHEHMS
aAMUHUCTPATUBHbLIX Npoueayp (aencTeuit), TpeboBaHMs K NOPSAKY MX BbIMOMHEHUS], B TOM
yncrne ocobeHHOCTM BbINOMHEHMST aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOM hopme

WNcuepnbiBatowmini nepedeHb agMUHUCTPATUBHBIX NpoLeayp

60. [MpemocTaBneHne MyHUUMNANbLHOM YyCRyru BKMYaeTr B cebsi cneayroume
agMUHUCTPATMBHbIE NMpoLeaypbl:

NnpoBepKa OKYMEHTOB U permcTpauuns 3asBneHus;

nony4vyeHve cBeaeHnn nocpeacTsom degepanbHON rocyapCTBeHHON
MHOPMaLUMOHHON cucTteMmbl «EuMHaa cuctema MexBedOMCTBEHHOMO 3feKTPOHHOro
B3ammogencTeus» (ganee — CM3B);

pacCcMOTpPEHNE AOKYMEHTOB N CBEAEHUN;

NPUHATUE peLleHnst O NPeaoCTaBNEHNN YCIyry;

Bblaaya pesynerarta (He3aBnCMMO OT Bbibopa 3aaBuTeEns).

OnucaHne agMWHUCTPATMBHbBIX NpoLedyp MNPeAcTaBneHo B npunoxeHun Ne 5 K
HacTosweMy AOMUHUCTPATUBHOMY PerfiaMmeHTy.

OnucaHne agMUHUCTPATUBHBIX Npoueayp (4encTeumn) Nnpu npegocTaBneHnm
MYHULMNANBHOW YCIyry B 35IEKTPOHHOU (hopme

61. [lpu npegocTaBneHMn MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOM opme
3asiBuTento obecneymsaroTCs:

nonyvyeHve vHopMauMm O Nopsigke M Cpokax npeaocTaBrneHus MyHuuunasnbHOM
ycnyru;

dopmMmpoBaHue 3asaBrneHNs;

Npuém n pernctpaumsa AgMuHucTpaumen KomnnaweBCKOro ropoAackoro noceneHus
3asBMNEHNS U UHbIX OOKYMEHTOB, HeOOXO4MMbIX ANS NPefoCTaBfieHUs MyHUUMNanbHON
yCnyru;

nonyvyeHue pesynesrara npeaocTaBneHnss MyHUUUNanbHOM yCryru;

nonyyYyeHne cBeeHNin 0 Xo4e pacCMOTPEHUS 3asiBNEHNS;

OCYLLIECTBIEHME OLEHKN KayecTBa NpefoCTaBneHNa MyHULMNANbHOW YCyru;

aocynebHoe (BHecyaebHoe) obxanoBaHuWe pelleHun n genctsun (b6esgencteus)
opraHa, NpPeaoCTaBMnAKLWEro MyHUUUNanbHy ycnyry, nubo pencteus (6esnencrteue)
AOIMKHOCTHBIX  NML,  OpraHa, npefoCTaBnAloWero MyHAUMnanbHy ycnyry, nmbo
MYHULMNANbHOrO CriyXaLlero.

[MopsiaoK ocyLLeCTBNEHNS aAMUHUCTPATMBHBIX Npouenyp (Aaenctsun) B
3NEeKTPOHHOW chopme

62. ®dopmupoBaHuMe 3asfBMEHUS OCYLLECTBNSETCH MNOCpeacTBOM  3anofHeHuUs
9NEeKTPOHHOW  opMbl  3asBneHnss Ha EguMHOM  noptane  rocygapcTBEHHbIX U
MyHUUMNanbHbIX  ycnyr (cpyHkuun) 6e3 HeobXxoguMMoCTM  AOMNOSMHUTENbHOW nogayvu
3asBMNeHnst B Kakon-nmbo nHon dopme.

63. dopmaTHO-nornyeckas nposepka chopMmnpoBaHHOro 3asiBreHuns
OCYLLECTBIISIeTCA Nocrne 3anosiHeHUs 3asBUTENEM KaXKaoro n3 nonen anekTpoHHon oopMsbl
3aaBneHus. lNpu BbIABNEHWM HEKOPPEKTHO 3amnoSfIHEHHOro Mosns 3reKTPOHHOW (hopMbl
3asBMNeHNs 3asBUTENb YBEAOMIIIETCA O XapaKTepe BbISIBIEHHOW OWMOKM 1 nopsiake eé
yCTpaHeHUss nocpeacTBOM  MHAPOPMALMOHHOIMO  COOBLIEHUsT  HemnocpeacTBEHHO B
3NEKTPOHHON (hopMe 3asBfEHUA.

Mpn hopmMmpoBaHMM 3aaBneHNs 3aaBUTENO obecneynBaeTcs:



1) BO3MOXHOCTb KOMUPOBaHMUS W COXPAHEHWUS 3asdABIEHUS U WHbIX OOKYMEHTOB,
yKasaHHbIX B MyHKTax 22 HacTtoswero AOMWHUCTPATUBHOIO perriameHTa, HeobXxoaMMblX
ANA NpefocTaBneHns MyHULMNaneHON yCnyru;

2) BO3MOXHOCTb Mevat Ha OyMaXHOM HOcuTene KOnuu 3NEeKTPOHHOW )opMbl
3asBMEeHNS;

3) coxpaHeHue paHee BBEOEHHbIX B 3MIEKTPOHHY hOpMYy 3asiBIiEHUs 3HAYEHUN B
nobo MOMEHT MO KenaHu MNonb3oBaTend, B TOM YUCre Mpu BO3HWKHOBEHUM OLLIMBOK
BBOAA M BO3BpaTe 4149 NOBTOPHOIO BBOAA 3HAYEHUM B SNIEKTPOHHYHO (POopMy 3adBneHns;

4) 3anonHeHWe nonien 3NeKTPOHHOM (OopMbl 3asiBieHMss OO0 Hadana BBoAa
CBedeHun 3asiBUTENeEM C WCMOMb30BaHMEM CBeOeHun, pasMelléHHbix B ECUA, wu
cBedeHun, onybnmkoBaHHbIX Ha EAMHOM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKUMi), B 4acTu, Kacarollencsa ceegeHui, otcyTeTeyowmx B ECUA;

5) BO3MOXHOCTb BEPHYTbCS Ha NOOOM 13 3TanoB 3anonHEHNSA SNEKTPOHHON DOPMbI
3asBrneHus 6e3 notepu paHee BBeOEHHOM MHOPMaLNK;

6) BO3MOXHOCTb gocTyna 3assutens Ha EMNMY k paHee nogaHHbIM UM 3asiBNEHUAM
B TeYEeHMe He MeHee OAHOro rofa, a Takke 4acTUYHO CHOPMUPOBAHHBIX 3asiBNEHUN — B
TeyeHne He meHee 3 MecsaLEeB.

CdopmmpoBaHHOE U nognucaHHoe 3asiBrieHWe U MHble OOKYMEHTbI, Heobxoanmble
ANA  NpefoCTaBfeHns MYHUUMNAnNbHOW YyCryry, HanpasnsawTca B AZAMUHUCTpaUUIO
KonnawueBcKoro ropoackoro noceneHnsa nocpeacrsoMm EanHoro noprana rocygapCTBEHHbIX
N MyHULMNANbHbIX YCNyr (PYHKUNNA).

64. AomuHucTpauus KonnalweBCKoro ropoackoro noceneHnsa obecnevnBaeT B CPOK
He nosgHee 1 paboyero OHA C MOMeHTa nogayv 3asBneHna Ha EguHoro noprana
rOCYyAapCTBEHHbIX U MyHUUMNAMNbHLIX yCryr (pyHKUuK), a B crny4yae ero nocTynneHnsa B
Hepabounin Unn NpasaHNYHbIA AEHb, — B CreQyoLWmnIi 3a HAM NepBbi pabounin AeHb:

1) NpuémM [OOKYMEHTOB, HeoOXOoAMMbIX ANA MNPeaoCcTaBneHus MyHULMNIansHOM
YCNnyru, 1 HanpaeBneHue 3asBUTESO SNIEKTPOHHOIO COOBLLEHNS O NOCTYNNEHNN 3asiBNEHNUS;

2) peructpauuio 3asiBfieHUss M HanpaefeHwe 3asBUTEN0 YBeOOMSIEHUS O
pernctpauun 3aseneHus nNubo ob oTkasze B Npuéme AOKYMEHTOB, HeobxoauMMmbix ANd
npegocTaBreHnst MyHULMNAaIbHON YCIyri.

65. OnekTpoHHOE 3asiBNeHWe CTaHOBWUTCA [OOCTYMHbIM Ans  cneumanucta
AoMunHMcTpaummn KonnaleBCcKOro ropofCcKoro MnocerieHusi, OTBETCTBEHHOro 3a MpUEM U
perncTpauuio 3asiBneHuns (ganee — cneumanuct), B rocygapCTBEHHOW MHGOPMaLMOHHOM
cucteme, ucnonbdyemon AgMmHUCTpaumen KonnaleBCcKOro ropoAacKkoro noceneHnsa ns
npegocTaBneHnst MyHuuunansHon ycnyrm (aanee — N’C).

Cneuunanucr:

NPOBEPSAET Hanuume JNeKTPOHHbIX 3asiBNeHWn, NocTynuBlMX ¢ EgmHoro noprana
rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (pyHKUuMn), ¢ Nnepnogom He pexe 2 pas B
A€EHb;

paccMaTpuBaeT MNOCTYNUBLUME 3asiBNEHUS U NPUITOXKEHHble 00pa3sbl JOKYMEHTOB
(BOKYMEHTBI);

npoun3BoauUT  OENCTBUS B COOTBETCTBUM C  NYHKTOM 25  HacTosiLero
AOMUHUCTPATUBHOIO pernameHTa.

66. 3aaBuTEnN0 B KayecTBe pesyrnbrata npeaocTaBneHuss MyHULMManbHOW YCIyrn
obecneymBaeTcsi BO3MOXHOCTb MOMy4YeHUs JOKYMEHTa:

B dopme 9NEKTPOHHOrO AOKYMEHTa, nognucaHHoro yCUNEHHOM
KBanM@uUUMpOBaHHOW 3MNEKTPOHHOW MNOAMNUCHI0 YMNOSIHOMOYEHHOIO [OSPKHOCTHOrO nuvua
AoMunHucTpaummn KonnaweBCKOro ropogcKkoro nocerieHusl, HanpasfieHHOro 3asaBUTENO B
NUYHbIN KabuHeT Ha ENTY;

B Buae OyMaKHOro [OKYMeHTa, MOATBEepXAatolero copepXaHue 3SMNeKTPOHHOro
AOKYMEHTa, KOTOpbIN 3asBuTENb MNofy4aeT npu nuyHom obpalleHun B AOMUHMCTpaumio
KonnawueBcKoro ropockoro noceneHumns.



67. MNony4yeHne nHoOpMaUuM O Xo4e PacCMOTPEHUA 3asaBfEeHUs U O pesynbraTte
npegocTaBneHns MyHULMNanbHOW YCryrn Nnpon3BoanTCs B NIMYHOM KabuHeTe Ha EguHom
noprane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMiA), npu  ycrosuu
aBTopmsauuun. 3asiBuTesNlb MMeeT BO3MOXHOCTb MpoCMaTtpuBaTb CTaTyC 3MEeKTPOHHOro
3asBreHns, a Takke MHopmauMio O fanbHEUWMX OENCTBUSX B JIMMHOM KabuHeTe no
cobCcTBEHHOW MHMUMaTMBE, B Ntoboe Bpemsi.

68. [lpu npegocTaBneHMn MyHUUMNANbLHOM YCNYrM B 3SIEKTPOHHOM dopme
3asBUTENIO HanpaenseTcs:

1) yBegomneHne o MpuUEME W perucTpaumm 3asiBfeHUs U UHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANS NpefocTaBreHnUs MyHUUMNAanNbHOW YCNyrn, cogepallee cBedeHus o
dakte npuéma 3asBrneHuss M OOKYMEHTOB, HeobxoaumbIX ANA npefocTaBneHns
MYHULMNAnNbHOW YCIyrn, N Hayane npoueaypbl NpeaocTaBneHnss MyHULMNansHOM ycryru,
a TaKkke CBedeHWs O JaTe WU BPEMEHV OKOHYaHUS NpefoCTaBfeHus MyHuuuMnanbHOW
ycrnyrm nnbo  MOTUBMPOBaHHbBIA OTKa3 B MNPUEME [OOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBneHns MyHULMNAneHON yCNyru;

2) yBegoMIneHne O pesynbratax pPacCMOTPEHUS OOKYMEHTOB, Heobxoaumblx Ond
NpedoCcTaBneHns  MyHUUMNAnNbHOW  yCryrn, COAepXalwee CBefeHUs O MNPUHATUU
NOMNOXMUTESbHOMO peLleHns 0 NpeaocTaBreHn MYHULMNanbHOW YCNYrm U BO3MOXHOCTU
nony4nTb pesynstaT nNpeaocTaBneHuss MyHUUMnanbHOW ycryrm nnbo MOTUBUPOBAHHbLIV
OTKa3 B NpeAoCcTaBfieHn MyHULMNAIbHON YCIyri.

OueHka kayecTBa npeagoctaBieHnA MyHVILI,VIFIﬁfIbHOI7I ycnyrun

69. OueHka kayecTBa NpegoCTaBNeHNa MyHUUUNANbHOW YCNyrn OCyLEeCTBNSETCSA B
cootBeTcTBUM C [lpaBunamm oueHKM rpaxgaHamn 3d@EKTUBHOCTN LeATeNIbHOCTU
pykoBoguTenen TteppuTopuarnbHbiX OpraHoB defeparibHbiX OpraHoB WCMOMHUTENbHOM
BNactu (UX CTPYKTYPHbIX nogpasfernieHuin) ¢ y4eToM KadecTBa NpefoCTaBreHus umu
roCygapCTBEHHbIX YCIyr, a Takke MNpPUMEHEHUs pe3ynbTaToB YKa3aHHOW OLEHKM Kak
OCHOBaHuUs AN NPUHATUS  pelleHMrM O [JOCPOYHOM  MpeKpalleHUn  UCMOSTHEHUS
COOTBETCTBYHOLLUMM pykoBogMTENAMHU CBOUX OOMKHOCTHbIX obsa3aHHOCTEN,
yTBEpXAeHHbIMN nocTaHoBrneHvem [lpasutensctBa Poccuinckon ®degepaumm ot 12
aekabpa 2012 r. Ne 1284 «O6 oueHke rpaxgaHamy 3PPEKTUBHOCTU AEATENbHOCTU
pykoBoguTenen TeppuTopuanbHbiX OpraHoB eaepasibHbIX OpraHoB WCMOMHUTENBHOM
BMACTW (MX CTPYKTYPHbIX NoApasgeneHnin) u tTepputopmuanbHbliX OpraHoB rocygapCTBEHHbIX
BHEOIOOXKETHbIX (POHOOB (MX pervoHanbHbIX OTAeneHun) ¢ y4€TOM  KayecTBa
NpefocTaBreHns  rocygapCTBEHHbIX — yCryr, pykoBoguTenen  MHOrogyHKUMOHAaIbHbIX
LEeHTPOB NpeaoCcTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCNYr ¢ Y4ETOM KavyecTBa
opraHusaumMM npeaocTaBneHusi rocygapCTBEHHbIX M MyHUUMNANbHBIX YCIyr, @ Takke O
NPUMEHEHNN pPe3yrbTaToB yKa3aHHOM OLEHKW Kak OCHOBaHUSA ANS MPUHATUS peLleHur o
AOCPOYHOM MpeKkpalleHUM WUCMNOMHEHUS COOTBETCTBYHOLUMU PYKOBOOUTENSMU  CBOUX
AOIMKHOCTHbIX 0693aHHOCTEN Y.

70. 3aaButento obecneunBaeTcs BO3MOXHOCTb HanpaBrneHns xanobbl Ha peLueHuns,
aenctenss unu  GesgencTBve opraHa, npeaocTaBnALWEero MyHUUMNAnbHYK  YCnyry,
AOMKHOCTHOrO NfiMua opraHa, npefoCTaBnsloWero MyHuUMnanbHy ycnyry nubo
MYHULMMAnNbHOro cnyxatlero B COOTBETCTBUU co cTtatben 11.2 ®epepanbHoro 3akoHa Ne
210-®3 n B nopsiake, ycTaHOBMEHHOM nocTaHoBreHnem [lpaButenbctBa Poccuiickon
®epepaummn ot 20.11.2012 Ne 1198 «O depepanbHOM  rocyaapCTBEHHOM
MHOpPMaLUMOHHON cucteme, obecneumBatowlenn npouecc gocyaebHoro, (BHecyaebHoro)
oGXxanoBaHUA peleHnn n aenctenn (6e3gencTems), COBEPLUEHHbIX NPy NpegocTaBneHnm
rocyAapCTBEHHbIX ¥ MyHULMNANbHbIX YCnyr»'.
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' B cnyyae, ecnv opraH, NpeaoCTaBNAoLWMiA MyHALMUNANbHYH YCIyry, NMOAKIOYEH K
yKa3aHHOW cucTeme.

MopsiaoK McnpaBneHust AONyLLEHHbIX ONeYaTokK M OLNGOK B
Bbl@HHbIX B pe3yrbTate NpeaoCcTaBreHns MyHUUMnansHoOM yernyrm JOKyMeHTax

71. B cnyyae BbIsiBNEeHNA onedatok uM ownbOK 3aaBuTenb BnpaBe obpatuTbCsa B
AgmuHucTpaumio KonnaweBcKoro ropogckoro NocenieHnst ¢ 3asiBlieHUEM C NPUNOXKEHNEM
AOKYMEHTOB, YKa3aHHbIX B MyHKTE 22 HacTosilwero AAMUHUCTPATUBHOMO perfnameHTa.

72. NcnpaBneHne AOONyLLIEHHbIX OMNeYaTok M OWWOOK B BblOaHHbIX B pesynbrarte
NpeaoCTaBneHns MyHULMNANbHON YCNyrM OOKYMEHTaxX OCYLLECTBMASAETCS B Criegylowem
nopsigke:

3aaBuTENb NpUM OBOHapyXeHun onevyaTok M OWKUBOK B AOKYMEHTaXx, BblAaHHbIX B
pesynbtate NpPeaoCTaBfeHMst  MyHuUuMnanbHOW  ycnyrk, obpawaetca JNMYHO B
AoMmunHucTpaumio  KonnawleBCKOro  ropoAckoro  MOCeneHust C  3asiBliEHMEM O
HeobXoANMMOCTM MCNpaBNeHNsa onedaTtok 1 ownboK, B KOTOPOM COLEPXKMTCS yKaszaHue Ha
NX OMucaHue;

AomuHuctpaums  KonnalueBcKoro ropoAcKOro  MoceneHuss npu - nosnyyvyeHun
3asBMneHnss paccmaTtpmBaeT HeoBXOOUMOCTb BHECEHUS COOTBETCTBYHOLUMX WU3MEHEHUN B
AOKYMEHTbI, SIBNSAOLLMECS pe3ynbTaToOM NPeaoCTaBneHns MyHULMNAansHOM yCnyru;

AOMUHUCTpaums KonnawieBckoro  ropoAckoro  noceneHus obecneunBaet
yCTpaHeHne oneyatok W OowuboKk B OOKyMEHTaX, SBASKOWUXCH  pe3ynbraTom
NpeaoCcTaBneHns MyHULMNANbHON YCNyru;

CPOK YyCTpaHEHUSA oneyvyaTok U OWKMOOK He OO0SMKeH npeBbiwath 3 (TpEx) paboumx
AHEeN ¢ aaTbl pernctpaunn 3asBrneHns.

4. dopMbl KOHTPOSSA 3@ UCNONMHEHMEM aAMUHUCTPATMBHOIO perfnameHTa
Mopsaok OcyLLecTBNEeHNS TEKYLLIEro KOHTPONs 3a cobntogeHmnemM
N UCMONMHEHNEM OTBETCTBEHHbBIMW AOMKHOCTHBLIMUN NLI@MM MOMOXEHUIN pernameHTa u
MHBIX HOPMaTMBHbIX NPAaBOBbLIX AKTOB, YCTaHaBNMBaKOLWMX TpebOBaHNSA K NPeAOCTaBNEHMNIO
MYHULMNANbHOW YCNyru, a Takke NpUHATUEM UMW PELLEHNI
(pasgen yTpatun cuny noctaHoBneHnem AgmuHucTtpaumm KonnalueBckoro
ropoackoro noceneHna ot 31.03.2025 Ne221)

5. OocynebHbin (BHecyaebHbI) nopsaok o6xanoBaHMsa pelleHnin u AencTBui
(6e3nencTBus) opraHa, NPeaoCTaBNAILWEro MyHULMNANbHYIO YCIYry, a Takke nx
AOSMKHOCTHbIX ML, MyHMLMNAMNbHbBIX CryXaLmx
(pasgen ytpatun cuny nocraHoBneHneMm AamuHucTpauum KonnaweBCKOro ropogckoro
nocenenus ot 31.03.2025 Ne221)

6. OcobeHHOCTU BbINOMHEHNA aMUHUCTPATMBHLIX Npoueayp (Aenctsun) B
MHOMO(PYHKLMOHAMNbHbIX LEHTpax NpeaoCTaBneHns rocygapCTBEHHbIX N MYHULMNANbHbIX
ycnyr

McuepnbiBatowmun nepedeHs agMUHUCTPATMBHbBIX Npoueayp (AencTBuin) npm
npegocTaBneHnm MyHULMNAanbHOW YCAyr, BbINOMHAEMbIX MHOTOMYHKLMOHANbHBIMU
LeHTpamMu

90. MNpepocTaBneHne MyHULMNANbHOW yCrnyru Yepes MHOroOyHKLUNOHAIbHbIA LEHTP
He NpefyCMOTPEHO.



MpunoxeHne Ne1i

K AOMWHUCTPaTUBHOMY perfiameHTy

NpeaoCcTaBrneHns MyHULMNANsHON yYCnyru

«lMprném 3asBneHnmn n NpUHATUE peLLeHnin 0 NpegocTasneHme



hr3nYecKknM Unm IPUANYECKM NMLamM MyHULMNANbHOro

MMYLLECTBa, HaXOAsLerocs B Ka3He MyHUUMnansHoro obpasoBaHuns «Konnawuesckoe
ropofckoe noceneHve», B apenay,

6e3Bo3mMe3gHoe nonb3oBaHue (KpOMe 3eMenbHbIX Y4acTKOB»

dopma 3asBneHns No NPEAOCTABNEHNIO MYHULMNANBHON YCIyTy
Nno nNpenocTaBneHnto PU3NYECKUM Un KPUANYECKUM NULAM MyHULMNANbHOIO
MMYLLECTBA, HAXOASALLErocs B ka3He MyHUUMNanbHoro obpasoBanus «Konnawesckoe
ropofckoe noceneHvey, B apeHay,
6e3B03mMe3gHOE NMorb3oBaHNE (KpOME 3eMESbHbIX Y4aCTKOBY

Mase AomMuHuUcTpauum
KonnaweBcKoro ropoackoro noceneHns
OT

(®.1.0. nonHocTbIO)
NpoXuBatoLlero (en) no agpecy:

Ten.

3AABJIEHUE

Mpowy npegocTaBuTb B apeHay (6e3Bo3amesnHoe MONb3oBaHWEe) credylollee
MyHULMMNanbHoe UMyLLECTBO:
HavmeHoBaHVe nmylecTea

(yKa3bIBaeTCFI HaMMeHoBaHMe 00bekTa B COOTBETCTBMN C TEXHUYECKOW U MHOWN

AOKyMeHTauunen)
MecTopacnonoxeHvne nvyLiecTsa:
3anpalwmBaemas nnowaab (KB.M.):
Ha CpOoK ANs1 UICNONb30BaHNS

(ykasblBaeTcs Lenb MCNoNb3oBaHWs 3anpalumBaeMblX NOMeLLEHNIA)
3asButens:

(opraHM3aumnoHHo-NpaBoBast hopMa 1 NofIHOe HaMMeHOBaHWE AN PUONYECKUX NKL,
®UNO (npn HanNu4Mn)— Ana HAMBMAYanbHbIX NpeanpuHUMaTenemn n puandecknx nuu, He
ABNAKOLWMXCA UHAMBUAYANbHLIMW NpeanpUHUMaTensiMm)

[MpaBoycTaHaBnMBaOLWWA JOKYMEHT:

(YcTaB unu nHom goKyMeHT, gaTa ero rocpermcrpauum)
PykoBogutens

(aomkHocTb, ®UO (Npun HanMyMM) pykoBoguTens)
MecToHaxoxaeHune 3aasutens:
(yka3sbIBaeTCsi NOMTOBbLIV MHOEKC, HAMMEHOBAHME HACENEHHOIO NYHKTA,

ynuubl, HOMep AoMa, KOHTaKTHbIV TenedoH/dakc)

an/IHa}J,J'Ie)KHOCTI: K Cy6'beKTaM Marnoro npeanpunHnMaTtesrnbCTBa

(na/Her)



Ocobbie ycnoBus:
PekBun3nTbl 3agsutens:

MNopgnuck, gaTa

M.M.

MpunoxeHue:
(MepeuncnnTb AOKYMEHTHI)

« » 20
(nata) (noanucek 3aaBuTens)
Mposepun(a):

Cnocob Bblgaun pesynsrata ycryru:

(Npv NM4yHOM oBpallieHnn B opraH MECTHOIO CaMOoynpaBreHusi, NoYTOBbLIM
OTpaBrieHVeM U T.4. — yKa3aTb NPeAnoYTUTENbHBIN CNocob).

(narta) (noanuce)

MpunoxeHne Ne2

K AOMWHUCTPATMBHOMY perfameHTy

npegocTaBrieHnss MyHULMNAanNbLHOW yCnyru

«[Npurém 3asBneHnn n NPUHATME peLLEeHN O NpeaoCcTaBneHne



hr3nYecKknM Unm IPUANYECKM NMLamM MyHULMNANbHOro

MMYLLECTBa, HaXOAsLerocs B Ka3He MyHUUMnansHoro obpasoBaHuns «Konnawuesckoe
ropofckoe noceneHve», B apenay,

6e3Bo3mMe3gHoe nonb3oBaHue (KpOMe 3eMenbHbIX Y4acTKOB»

dopma peLueHus 0 NpefoCTaBNeHMU MyHULMNanbHOW yCnyru

HanmeHoBaHWe ynonHOMOYEHHOro opraHa MCNOMHUTENBHOM BNacTu cybbekTa
Poccurckon degepauum nnm opraHa MECTHOMo caMoynpasfeHus

Komy

(dbamunusa, nms, oT4ecTBo)

~(TenedOoH 1 agpec ANEKTPOHHOM MOYTbI)
PELLEHUE

O NPUHATUN PELLEeHNS O NpeoCTaBneHne
MYHMLMNANbHOIO MMYLLIECTBA, HAaXOAALLErocs B Ka3He MyHMUmMnansHoro obpasoBaHms

«KonnalueBckoe ropoackoe noceneHuney,

B apeHay (6e3Bo3me3gHoe Nonb30BaHue).

[ata Ne

Mo pesynbTataMm pacCMOTpPeHUs 3asiBreHnst OT Ne
N NPUNOXEHHbIX K HEeMYy [OKYMEHTOB MPUHATO pelleHMe npenocTaBuTb B apeHay
(6e3B03Me3HOE NOMb30BaHUE) CrieayoLee NMYLLIECTBO:

(BormkHocTb(Noanuck) (pacwmdpoBka nognucK)

«_» 20 r.

M.M



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

NpeaoCTaBneHns MyHULMNAanbHON yCnyru

«lMprném 3asaBneHnn 1 NpUHATUE peLLeHn O NpeJocTaBreHme

dun3nYeckum nnm pUaNYECKMM nuuam MyHuLmMnanbLHOro

UMYLLIECTBA, HAXOOsLErocs B KasHe MyHuLmMnanbHoro obpasoBaHmsa «Konnawesckoe
ropofckoe rnoceneHve», B apeHay,

6e3B03mMe3gHOe Norb3oBaHMe (KpOMe 3eMENbHbIX Y4acTKOB»

dopma peLueHns 06 oTkase B NpeaoCTaBeHnM MyHULUNANBHON YCyru

Komy:

NHH
MpenctaButens:
KoHTakTHble AaHHble
3asBuTens (npeacrasutens): Ten.:
on. novra:

PELLEHWE
06 oTKkase B NpeaoCcTaBneHnn MyHULMNAanbHOM yCryru

(Homep u 0ama peuweHus)
oT

Mo pesynkTaTtam pacCMOTPEHUS 3asiBIEHUS NO ycryre
Ne oT M MPUNOXEHHBIX K HEMY [OKYMEHTOB MPUHSATO
peLleHne oTkasaTb B NPeAOoCTaBEHNM YCIyTi, MO CrieayoWwmnmM OCHOBaHUSIM:

Bbl BnpaBe NOBTOpHO 06patuTbCs B OpraH, YMOMHOMOYEHHbIA  Ha
npeaoocTaBrieHne ycryrn c 3asBrieHMeM O NpPenoCTaBleHUN YCNnyru rnocrie ycTpaHeHus
YKa3aHHbIX HapyLLUEHWA.

[aHHbIn OTKa3d MoXeT ObiTb obxanoBaH B AocyaebHOM nopsake nNyTéEM
HanpaBneHusa >xanobbl B opraH, yNnofIHOMOYEHHbIN Ha NpeaoCTaBeHne yecnyru, a Takke
B cyaebHom nopsigke.

CeeneHna o ceptudgumkarte
3NEKTPOHHOM NoAanucu
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